STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL Command: ] Division: Number:
COMMAND INSPECTION PROGRAM | Buttonwillow | Central —

valuated by: ate:
INSPECTION CHECKLIST Officer Justin Olson 11252009
Chapter 6 Assisted by: Date:
Command Grant Management N/A

Page 10f3

INSTRUCTIONS: Answer individual items with “Yes" or "No” answers, or fill in the blanks as indicated. Any discrepancies with policy,
applicable legal statues, or deficiencies noted in the inspections shall be commented on via the "Remarks” section. Additionally, such
discrepancies and/or deficiencies shall be documented on an Exceptions Document and addressed to the next level of command.
Furthermore, the Exceptions Document shall include any follow-up and/or corrective action(s) taken. If this form is used as a Follow-up
Inspection, the “Follow-up Inspection” box shall be marked and only deficient items need to be re-inspected.

TYPE OF INSPECTION

Lead Inspector's Signature:

[ ] Division Level X] Command Level &W—
[] Executive Office Level [[] Voluntary Self-Inspection
Follow—up Required: Commander's Signature: Date:
12092009

[ ]Yes X1 No

[] Follow-up Inspection

For applicable policy, refer to: GO 40.6

Note: Ifa "No” or “N/A” box is checked, the “Remarks” section shall be utilized for explanation.

1.

If the commander became aware that another
agency or organization is proposing or has submitted
a grant application to a funding agency other than the
Office of Traffic Safety (OTS) that appears to focus
on traffic safety goais clearly within the jurisdiction of
the Department, did the commander notify the
appropriate assistant commissioner?

X Yes | [INo

LI N/A

Remarks:

Has OTS grant funding, through the Highway Safety
Plan, been sought for traffic safety-related activities
for the purpose of conducting inventories, need and
engineering studies, system development or program
implementations?

X Yes | L[]No

[1N/A

Remarks:

Has the command sought grant funding to assist with
the expenses associated with the priority programs
identified by the National Highway Traffic Safety
Administration?

Xl Yes | [JNo

LIN/A

Remarks:

Has the commander ensured grant funds are not
being reallocated to fund other programs or used for
non-reimbursable overtime expenditures?

X Yes | [JNo

] N/A

Remarks:

Are concept papers regarding grant funding
submitted through channels to Grants Management

Unit (GMU)?

X Yes | [JNo

[ IN/A

Remarks:

Was GMU contacted to determine the current
personnel billing rates used for grant projects when
preparing concept paper budgets?

X Yes | [INo

[ N/A

Remarks:
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST

Chapter 6
Command Grant Management

Page

20f3

7.

|s supporting documentation of consent and
acceptance (of the work, goods, or services provided
by the state on behalf of a local government agency
as required by 23 Code of Federal Regulations Part
1250) being submitted to OTS for all grant projects
coded as "for local benefit"?

] Yes

I No

N/A

Remarks:

Were all copies of the grant project agreements,
revisions, and claim invoices signed by the Project
Director, or designated alternate?

X Yes

[ No

LI N/A

Remarks:

Were all inquiries or correspondence concerning the
availability of grant funds or other contacts with grant
funding agencies coordinated/processed through

GMU?

X Yes

[INo

LI N/A

Remarks:

10.

Are all expenditures of grant funds approved by GMU
prior to entering into any obligations, with the
exception of personnel costs?

X Yes

1 No

LINA

Remarks:

11

Are quarterly progress reports forwarded though
channels to GMU in accordance with the instructions
contained in the associated project MOU?

X Yes

[1No

CIN/A

Remarks:

12.

Are all requirements of the grant agreement and
MOU being met?

Yes

[]No

L1 N/A

Remarks:

13.

Is a final project report being prepared in accordance
with the funding agency and departmental
requirements upon the termination of the grant
project?

X Yes

[ INo

LI N/A

Remarks:

14.

Does every invoice associated with a grant funded
project contain the project number and name?

X Yes

I No

LI N/A

Remarks:

15.

Are all purchases of grant-funded equipment
acquired under an OTS grant exceeding a unit cost
of $5,000 being documented on an Equipment
Report, Form OTS-257

[]Yes

1 No

X N/A

Remarks:

16.

Has grant funded equipment been inspected to
ensure it is being utilized in accordance with the

respective grant agreement?

X Yes

[INo

LI N/A

Remarks:

17.

Are applications for federal funds in accordance with
Government Code Section 13326 including obtaining
approval from the Department of Finance and/or the
Governor's office prior to submission to the
appropriate federal authority?

This would include any of the following:

» Applications for federal funds which are not
included in the budget approved by the
Governor.

» Applications for federal funds which exceed
the amount specified in the budget.

[]Yes

1 No

X N/A

Remarks:

CHP 680P (Rev. 02-09) OPI 010
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST

Chapter 6
Command Grant Management

18. Is a federal Standard Form 424, Application for
Federal Assistance, filed with the State [Jves | [INo | [XIN/A | Remarks:
Clearinghouse for all approved unbudgeted grant
requests received by the Department of Finance?

19. Has any request for unanticipated federal funds met _
the criteria for legislative notification set forth in [JYes | [ONo |[XIN/A | Remarks:

Control Section 28.00 of the annual Budget Act?

20. Are grant funds being used for their intended .
purpose? X Yes | [INo |[JN/a | Remarks:

21. Are grant applications related to the Motor Carrier _
Safety Assistance Program (MCSAP) being routed [IYes | [ONo |[XIN/A | Remarks:

through the Commercial Vehicle Section before they
are submitted to the funding agency?

22. Are grant applications related to the Homeland .
Security Grant Program being routed through the [(JYes | [INo |[XIN/A | Remarks:

Emergency Operations Section before they are
submitted to the funding agency?

Questions 23'through 26 pertain to the Grants Management Unit

23. Has GMU prepared an annual Management
Memorandum to be disseminated to all commanders | X] Yes | [JNo | [_]N/A | Remarks:

soliciting participation in the Department's Highway
Safety Program?

24. Did GMU send the concept paper as an attachment
to a memorandum through the Planning and Analysis | [X] Yes | [JNo |[JN/A | Remarks:

Division to Assistant Commissioner, Field, and
Assistant Commissioner, Staff, and their Executive
Assistants?

25. Did GMU route copies of the Draft Grant Agreement .
using the CHP Form 60, Staff Summary Statement, X Yes | [No |[JN/A | Remarks:

to all commands with responsibility for or that have
an interest in the project?

26. Was a Memorandum of Understanding between
involved commands outlining the responsibilities of Yes | [JNo | [JN/A | Remarks:

each command prepared and distributed by GMU?

CHP 680P (Rev 02-09) OP1010
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL Command: Division: Number
COMMAND INSPECTION PROGRAM EFOI“ Tﬂon Central °
valuated by: Date:

INSPECTION CHECKLIST Sergeant M. Rhoades, #9242 | 10-6-2009

aper Assisted by: Date:
Command Grant Management

INSTRUCTIONS: Answer individual items with “Yes” or "No” answers, or fill in the blanks as indicated. Any discrepancies with policy,
applicable legal statues, or deficiencies noted in the inspections shall be commented on via the "Remarks” section. Additionally, such
discrepancies and/or deficiencies shall be documented on an Exceptions Document and addressed to the next level of command.
Furthermore, the Exceptions Document shall include any foliow-up and/or corrective action(s) taken. If this form is used as a Follow-up
Inspection, the "Follow-up Inspection” box shall be marked and only deficient items need to be re-inspected.

TYPE OF INSPECTION

[] Division Level

[ ] Executive Office Level

X Command Level

[] Voluntary Self-Inspection

Follow-up Required:

[ ]Yes

[] Follow-up Inspection

X No

Cormander's Sigpélure:

X

L7

Date:

[0 -6~ 2sp)

For applicable policy, referto: GO 40.6

Note: If a "No’ or “N/A” box is.checked, the "Remarks" section shall be utilized foriexplanation.

1.

If the commander became aware that another
agency or organization is proposing or has submitted
a grant application to a funding agency other than the
Office of Traffic Safety (OTS) that appears to focus
on traffic safety goals clearly within the jurisdiction of
the Department, did the commander notify the
appropriate assistant commissioner?

[(JYes | [JNo

X N/A

Remarks:

Has OTS grant funding, through the Highway Safety
Plan, been sought for traffic safety-related activities
for the purpose of conducting inventories, need and
engineering studies, system development or program
implementations?

[]Yes

LI N/A

Remarks:

Has the command sought grant funding to assist with
the expenses associated with the priority programs
identified by the National Highway Traffic Safety
Administration?

[JvYes | XINo

[ N/A

Remarks:

Has the commander ensured grant funds are not
being reallocated to fund other programs or used for
non-reimbursable overtime expenditures?

X Yes | []No

(] N/A

Remarks:

Are concept papers regarding grant funding
submitted through channels to Grants Management

Unit (GMU)?

[(JYes | [INo

N/A

Remarks:

Was GMU contacted to determine the current
personnel billing rates used for grant projects when
preparing concept paper budgets?

[(JYes | [JNo

N/A

Remarks:

CHP 680P (Rev 02-09) OPI1010




STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMWMAND INSPECTION PROGRAM
INSPECTION CHECKLIST

Chapter 6
Command Grant Management

Page
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7.

|s supporting documentation of consent and
acceptance (of the work, goods, or services provided
by the state on behalf of a local government agency
as required by 23 Code of Federal Regulations Part
1250) being submitted to OTS for all grant projects
coded as "for local benefit”?

[]Yes

[INo

DX N/A

Remarks:

Were all copies of the grant project agreements,
revisions, and claim invoices signed by the Project
Director, or designated alternate?

[]Yes

I No

D N/A

Remarks:

Were all inquiries or correspondence concerning the
availability of grant funds or other contacts with grant
funding agencies coordinated/processed through

GMU?

[]Yes

[INo

X N/A

Remarks:

10.

Are all expenditures of grant funds approved by GMU
prior to entering into any obligations, with the
exception of personnel costs?

(] Yes

I No

N/A

Remarks:

1.

Are quarterly progress reports forwarded though
channels to GMU in accordance with the instructions
contained in the associated project MOU?

X Yes

[1No

CIN/A

Remarks:

12.

Are all requirements of the grant agreement and
MOU being met?

Yes

] No

[IN/A

Remarks:

13.

Is a final project report being prepared in accordance
with the funding agency and departmental
requirements upon the termination of the grant
project?

[JYes

[ ] No

X N/A

Remarks:

14,

Does every invoice associated with a grant funded
project contain the project number and name?

X Yes

[JNo

C1N/A

Remarks:

15.

Are all purchases of grant-funded equipment
acquired under an OTS grant exceeding a unit cost
of $5,000 being documented on an Equipment
Report, Form OTS-257

[] Yes

[1No

X N/A

Remarks:

16.

Has grant funded equipment been inspected to
ensure it is being utilized in accordance with the

respective grant agreement?

Yes

[T No

LIN/A

Remarks:

17.

Are applications for federal funds in accordance with
Government Code Section 13326 including obtaining
approval from the Department of Finance and/or the
Governor's office prior to submission to the
appropriate federal authority?
This would include any of the following:

o Applications for federal funds which are not

included in the budget approved by the

Governor.
« Applications for federal funds which exceed

the amount specified in the budget.

[]Yes

] No

N/A

Remarks:

CHP 680P {Rev. 02-09) OP| 010
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMIMAND INSPECTION PROGRAM
INSPECTION CHECKLIST

Chapter 6
Command Grant Management

18. Is a federal Standard Form 424, Application for
Federal Assistance, filed with the State [JYes | [JNo |[XIN/A | Remarks:

Clearinghouse for all approved unbudgeted grant
requests received by the Department of Finance? o

19. Has any request for unanticipated federal funds met
the criteria for legislative notification set forth in [(JYes | [ONo | XIN/A | Remarks:

Control Section 28.00 of the annual Budget Act?

20. Are grant funds being used for their intended

purpose? X Yes | [JNo | [1N/A | Remarks:

21. Are grant applications related to the Motor Carrier
Safety Assistance Program (MCSAP) being routed CJYes | [INo N/A | Remarks:

through the Commercial Vehicle Section before they
are submitted to the funding agency?

22. Are grant applications related to the Homeland .
Security Grant Program being routed through the [(JYes | [INo N/A | Remarks:

Emergency Operations Section before they are
submitted to the funding agency?

Questiohs:2aithrough:26:pertainitotherGrantsiManagement Unit.

23. Has GMU prepared an annual Management

Memorandum to be disseminated to all commanders | []Yes | [INo | []N/A | Remarks:
soliciting participation in the Department's Highway
Safety Program?
24. Did GMU send the concept paper as an attachment
to a memorandum through the Planning and Analysis | [JYes | [ No | [JN/A | Remarks:

Division to Assistant Commissioner, Field, and
Assistant Commissioner, Staff, and their Executive

Assistants?

25. Did GMU route copies of the Draft Grant Agreement
using the CHP Form 60, Staff Summary Statement, [JYes | [JNo | [IN/A | Remarks:

to all commands with responsibility for or that have
an interest in the project?

26. Was a Memorandum of Understanding between
involved commands outlining the responsibilities of []Yes

each command prepared and distributed by GMU?

[INo | []N/A | Remarks:

CHP 680P (Rev 02-09) OP1010



STATE OF CALIFORNIA

Command: Division Chapter:
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL Sonora Area Central 6
COMMAND INSPECTION PROGRAM Inspected by: Date:

A K. Pittman 12/10/2009

EXCEPTIONS DOCUMENT
Page 1 of 2

INSTRUCTIONS: This document shall be typed. Check appropriate boxes as necessary, or fill in the blanks as indicated. Enter the chaptel
number of the inspection in the Chapter Inspection number. Under “Forward to:” enter the next level of command where the document
shall be routed to and its due date. This document shall be utilized to document innovative practices, suggestions for statewide
improvement, identified deficiencies, corrective action plans. A CHP 51 Memorandum may be used if additional space is required

TYPE OF INSPECTION Total hours expended on the Corrective Action Plan Inciuded

[ Division Level [X] Command Level | Mspection’

, [] Attachments Included
[} Executive Office Level 10

Follow-up Required:

[ Yes No Due Date:

iehamtERinSpERoNNCHEPISHBICOmiandio)

Forward to:

| Inspector's Comments Regarding innovative Practices: None \

| Command Suggestions for Statewide Improvement: None B |

Inspector's Findings: Grant Management: No inconsistencies with departmental policies or procedures
were found during this inspection.

Command Overtime: (6) “RDO" is not being written in the “Notes” section of the CHP 415 for overtime
worked on a regular day off. |

i Commander’'s Response: Concur or ] Do Not Concur (Do Not Concur shall document basis for response) \

Inspector's Comments: Shall address non concurrence by commander (e.g., findings revised, findings unchanged,
etc.)

CHP 680A (Rev 02-09) OP| 010



STATE OF CALIFORNIA 1 , - : =
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL | ggm‘;f\fé . ggﬁ:g{‘ ghapter‘ ‘
COMMAND INSPECTION PROGRAM [ Inspected by: Date: i

A K. Pittman 12/10/2009 |

EXCEPTIONS DOCUMENT
Page 2 of 2

Corrective Action Plan/Timeline: Command Overtime: (6) A briefing item has been prepared and

placed in the Area Briefing Book to address and mitigate this issue and bring Sonora Area in
| compliance with departmental policy.

[ ] Employee would like to discuss this report with COMMANDER'S SIGNATURE DATE
the reviewer. ﬁ ,
(See HPM 9.1, Chapter 8 for appeal procedures.) sy )Gz, (7 - /g/féﬁ
INSPECTOR'S SIGNATURE . DATE
g 7
7 | ST B o
[] Reviewer discussed this report with : REVIEWER'S SIGNATURE DATE
employee |
[] Concur [J Do not concur |

CHP 680A (Rev 02-09) OP1 010
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Division:
Central

Number:
425

STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL Command:
COMMAND INSPECTION PROGRAM Solnerfb

valuated by:
INSPECTION CHECKLIST A K Pittman

Date: 12/10/2009

Chapter 6
Command Grant Management

Assisted by: N/A

Date:

INSTRUCTIONS: Answer individual items with "Yes" or “No” answers, or fill in the bianks as indicated. Any discrepancies with policy,
applicable legal statues, or deficiencies noted in the inspections shall be commented on via the “Remarks” section. Additionally, such
discrepancies and/or deficiencies shall be documented on an Exceptions Document and addressed to the next level of command.
Furthermore, the Exceptions Document shall include any follow-up and/or corrective action(s) taken. If this form is used as a Follow-up
inspection, the "Follow-up Inspection” box shall be marked and only deficient items need to be re-inspected.

TYPE OF INSPECTION

[] Division Level Command Level

[ ] Executive Office Level [] Voluntary Self-inspection

Lead Inspector’'s Signature:

Follow-up Required:

[1Yes

[] Follow-up Inspection

X No

Commander's Signature:

Date:

/2./// 0?

For applicable policy, refer to: GO 40.6

[iNote:If aiNotor IN/A¥boxis Checkedithe. ‘Remarks! section shallbeiut

lized forexplanatel

1. If the commander became aware that another
agency or organization is proposing or has submitted | []Yes | [ No N/A | Remarks: Commander is not
a grant application to a funding agency other than the aware of any agency in the
Office of Traffic Safety (OTS) that appears to focus Sonora Area submitting a
on traffic safety goals clearly within the jurisdiction of grant application as
the Department, did the commander notify the described.
appropriate assistant commissioner?
2. Has OTS grant funding, through the Highway Safety
Plan, been sought for traffic safety-related activities JYes | [JNo | XIN/A | Remarks: Services described
for the purpose of conducting inventories, need and not required.
engineering studies, system development or program
implementations?
3. Has the command sought grant funding to assist with
the expenses associated with the priority programs X Yes O No | [JN/A | Remarks:
identified by the National Highway Traffic Safety
Administration?
4. Has the commander ensured grant funds are not
being reallocated to fund other programs or used for Yes O No | [JN/A | Remarks:
non-reimbursable overtime expenditures?
5. Are concept papers regarding grant funding
submitted through channels to Grants Management []Yes ] No N/A | Remarks: No concept papers
Unit (GMU)? generated
8. Was GMU contacted to determine the current
personnel billing rates used for grant projects when []Yes L No N/A | Remarks: No concept paper
preparing concept paper budgets? budgets prepared.

CHP 6B0P (Rev. 02-09) OPI 010




STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST

Chapter 6

Command Grant Management

Page 20f3

7. Is supporting documentation of consent and

acceptance (of the work, goods, or services provided | [] Yes I No | XIN/A | Remarks: No grant projects
by the state on behalf of a local government agency coded “for local benefit”
as required by 23 Code of Federal Regulations Part submitted.
1250) being submitted to OTS for all grant projects
coded as “for local benefit"?
8. Were all copies of the grant project agreements,
revisions, and claim invoices signed by the Project Yes | [JNo | [JN/A | Remarks:
Director, or designated alternate?
9. Were all inquiries or correspondence concerning the
availability of grant funds or other contacts with grant Yes | [CJNo | [JN/A | Remarks:
funding agencies coordinated/processed through
GMU?
10. Are all expenditures of grant funds approved by GMU
prior to entering into any obligations, with the Yes | [INo | [JN/A | Remarks:
exception of personnel costs?
11. Are quarterly progress reports forwarded though
channels to GMU in accordance with the instructions Yes | [INo |[JN/A | Remarks:
contained in the associated project MOU?
12. Are all requirements of the grant agreement and
MOU being met? X Yes | [JNo | [JN/A | Remarks:
13. Is a final project report being prepared in accordance
with the funding agency and departmental Yes | [ No |[JN/A | Remarks:
requirements upon the termination of the grant
project?
14. Does every invoice associated with a grant funded
project contain the project number and name? X Yes | [ No | [JN/A | Remarks.
15, Are all purchases of grant-funded equipment
acquired under an OTS grant exceeding a unit cost [JYes | [ No N/A ;Rv‘;p;aﬁ:&ggy"&ﬁ“ﬁ;ﬁ;‘;ﬁ SN0
of $5,000 being documented on an Equipment '
Report, Form OTS-257
16. Has grant funded eguipment been inspected to
ensure it is being utilized in accordance with the X vYes | [JNo | [JN/A | Remarks:
respective grant agreement?
17. Are applications for federa!l funds in accordance with o
Government Code Section 13326 including obtaining | (] Yes | [ No | [XJN/A | Remarks: No applications for federal

approval from the Department of Finance and/or the
Governor's office prior to submission to the
appropriate federal authority?
This would include any of the following:
¢ Applications for federal funds which are not
included in the budget approved by the
Governor,
s Applications for federal funds which exceed
the amount specified in the budget.

funds were initiated by this command.

CHP 880P (Rev. 02-09) OPI 010




STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST

Chapter 6
Command Grant Management

Page 3of3

18. Is a federal Standard Form 424, Application for

Federal Assistance, filed with the State Cves | DINo | BIN/A | et e ey e
Clearinghouse for all approved unbudgeted grant command.
requests received by the Department of Finance?

19. Has any request for unanticipated federal funds met
the criteria for legislative notification set forth in [JYes | [JNo N/A Er?;?j‘rcklsat";z ;Zg:‘f:ltff&:ds —_
Control Section 28.00 of the annual Budget Act? imtiatedpbv this command.

20. Are grant funds being used for their intended
purpose? X Yes | [ONo | [JN/A | Remarks:

21. Are grant applications related to the Motor Carrier o
Safety Assistance Program (MCSAP) being routed CYes | [No N/A ZT;‘;:Q‘S mg ﬂigraggl'r‘i’::'ggfet
through the Commercial Vehicle Section before they Assistance Program were mmateé’ by
are submitted to the funding agency? this command.

22. Are grant applications related to the Homeland o
Security Grant Program being routed through the [(JYes | [No N/A | Remarks: No grant applications

Emergency Operations Section before they are
subm|tted to the fundln ] agenc ?
2. L} 3 i L X . s T fetic

23. Has GMU prea-flehd anannual Management

Memorandum to be disseminated to all commanders
soliciting participation in the Department’s nghway

Safety Program?

related to Homeland Security were
initiated by this command

Remarks:

24. Did GMU send the concept paper as an attachment
to @ memorandum through the Planning and Analysis

Division to Assistant Commissioner, Field, and

Assistant Commissioner, Staff, and their Executive

Assistants?

Remarks:

25. Did GMU route copies of the Draft Grant Agreement
using the CHP Form 60, Staff Summary Statement,
to all commands with responsibility for or that have

an interest in the project?

[] Yes

[ ] No

LI N/A

Remarks:

26. Was a Memorandum of Understanding between

involved commands outlining the responsibilities of
each command prepared and distributed by GMU?

] Yes

] No

LI N/A

Remarks:

CHP GBOP {(Rev, 02-09) OPI 010
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL Command:. Diviston: Number:
COMMAND INSPECTION PROGRAM Grapevine Central
INSPECTION CHECKLIST Insp. Fac. :
Chapter 6 gmﬁ i Lt [;31'71 8/2008
Command Grant Management M'maedt;_,er' > Date.
N/A

INSTRUCTIONS: Answer individual items with “Yes" or “No" answers, or flll in the blanks as indicaled, Any discrepancies with policy,
applicable legal statues, or deficiencies noted in the inspections shall be commented on via the "Remarks” section. Additionally, such
discrepancies and/or deficiencies shall be documented an an Exceptions Document and addrassed to the next level of command.
Furthermore, the Exceptions Document shall include any fallow-up and/or corrective action(s) taken. If this form is used as a Follow-up
inspection, the “Follow-up Inspection” box shall be marked and only deficient items need to be re-inspected

] Division Level

[[] Executive Office Level

TYPE OF INSPECTION

Command Level

[T] Voluntary Self-Inspection

Lead Inspector's Signature;

S. Netzer

Follow-up Required:
] Yes

] Follow-up Inspection

< No

Commander's Signature:

Date:

11/19/2009

1 .

For applicable policy, refer to: GO 40.6

lf the commander became aware that another
agency or organization is proposing or has submitted
a grant application to a funding agency other than the
Office of Traffic Safety (OTS) that appears to focus
on traffic safety goals clearly within the jurisdiction of
the Department, did the commander notify the
appropriate asslstant commissioner?

N/A

Remarks:

Has OTS grant funding, through the Highway Safety
Plan, been sought for traffic safety-related activities
for the purpose of conducting inventories, need and
engineering studies, system development or program

implementations?

[JvYes

[ No

B N/A

Remarks:

3. Has the command sought grant funding to assist with

the expenses associated with the priority programs
identified by the National Highway Traffic Safety
Administration?

O ves

B No

O N/A

Remarks:

Has the commander ensured grant funds are not
being reallocated to fund other programs or used for
non-reimbursable overtime expenditures?

[ ves

[ No

X NA

Remarks:

Are concept papers regarding grant funding
submitted through channels to Grants Management
Unit (GMU)?

[ Yes

[No

X NA

Remarks:

Was GMU contacted to determine the current
personnel billing rates used for grant projects when
preparing concept paper budgets?

O Yes

O Neo

B NA

Remarks

CHP BBOP {Rev. 02-08) OPI 010
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST

Chapter 6
Command Grant Management

CHP GVIF

Page

PAGE 12/13

20of 3

7.

Is supperting documentation of consent and
acceptance (of the work, goods, or services provided
by the state on behalf of a local government agency
as required by 23 Code of Federal Regulations Part
1250) being submitted to OTS for all grant projects
coded as "for local benefit'?

O Yes

O No

X nA

Remarks:

Were all copies of the grant project agreements,
revisions, and claim invoices signed by the Project
Director, or designated alternate?

[ Yes

O No

X N/A

Remarks:

Were all inquiries or correspondence concerning the
availability of grant funds or other contacts with grant
funding agencies coordinated/processed through
GMU?

] Yes

J No

B NnA

Remarks:

10.

Are all expenditures of grant funds approved by GMU
prior to entering into any obligations, with the
exception of personnel costs?

[ Yes

O No

X NA

Remarks:

1.

Are quanterly pragress reports forwarded though
channels to GMU in accordance with the instructions
contained in the assoclated project MOU?

(] Yes

[J No

X N/A

Remarks:

12.

Are all requirements of the grant agreement and
MQU being met?

[ Yes

[JNo

X N/A

Remarks:

13.

Is a final project report being prepared in accordance
with the funding agency and departmental
requirements upon the termination of the grant
project?

U Yes

[ No

N/A

Rsmarks:

14.

Does every invoice associated with a grant funded
project contain the project number and name?

O Yes

O No

N/A

Remarks;

16.

Are all purchases of grant-funded equipment
acquired under an OTS grant exceeding a unit cost
of $5,000 being documented on an Equipment
Report, Form OTS-257

O Yes

CJ No

SZ

Remarks:

16.

Has grant funded equipment been inspected to
ensure it is being utilized in accordance with the
respective grant agreement?

O] Yes

O No

& N/A

Remarks:

17.

Are applications for federal funds in accordance with
Government Code Section 13326 including obtaining

" approval from the Department of Finance and/or the

Govemnor's office prior to submission to the
appropriate federal authority?
This would include any of the following:

e Applications for federal funds which are not
included in the budget approved by the
Governor.

» Applications for federal funds which exceed
the amount specified in the budget.

[1Yes

[J Neo

N/A

Remarks:
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST

Chapter 6
Command Grant Management

18. Is a federal Standard Form 424, Application for ]
Federal Assistance, filed with the State CIYes | CINo | XIN/A | Remarks:
Clearinghouse for all approved unbudgeted grant
requests recaived by the Depantment of Finance?

19. Has any request for unanticipated federal funds met .
the criteria for legislative notification set forth in OYes | [CONo | NA | Remarks:
Control Section 28.00 of the annual Budget Act?

20. Are grant funds being used for their intended Remarke:
purpose? CIyes | CONo | X Nya | Remarke:

21. Are grant applications related to the Motor Carrier ,
Safety Assistance Program (MCSAP) being routed Oves | [ONo | N/A | Remane:
through the Commercial Vehicle Section before they
are submitted to the funding agency?

22. Are grant applications related to the Homeland _

Security Grant Program being routed through the COYes | (ONo |[XN/A | Remarks:

Emergency Operations Section before they are

submntted lo the fundi ?

. Has GMU prepared annual Management
Memorandum to be disseminated to all commanders | [JYes | [JNo | [ N/A | Remarks:
soliciting participation in the Department's Highway
Safety Program?

24. Did GMU send the concept paper as an attachment
to a memorandum through the Planning and Analysis | [J Yes | [JNo | [] N/A | Remarks:
Division 1o Assistant Commissicner, Field, and
Assistant Commissioner, Staff, and their Executive
Assistants?

25. Did GMU route copies of the Draft Grant Agreement
using the CHP Form 60, Staff Summary Statement, DvYes | [ONo | []N/A | Remarks:
1o all commands with responsibility for or that have
an interest in the project?

26. Was a Memorandum of Understanding between
involved commands outlining the responsibilities of OvYes | ONo |[JNA | Remarks:
each command prepared and distributed by GMU?

*Note:
Area has not received grant overtime in this past year.
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STATE OF CALIFORNIA

|7

Page 1 of3

DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

Command:
Bakersfield Area

Division:
Central

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST

Evaluated by:
Sergeant L. E. McGuire, ID 12883

Chapter 6
Command Grant Management

Assisted by:

1
B [ |
Num Rl
420 :
Date:
12/14/2009
Date:

INSTRUCTIONS: Answer individual items with “Yes" or “No" answers, or fill in the blanks as indicat
applicable legal statues, or deficiencies noted in the inspections shall be commented on via the ‘Re
discrepancies and/or deficiencies shall be documented on an Exceptions Document and addressed to the
Furthermore, the Exceptions Document shall include any follow-up and/or corrective actio
only deficient items need to be re-inspected.

Inspection, the “Follow-up Inspection” box shall be marked and

marks"

ed. Any discrepancies with policy,

section. Additionally, such
next level of command.,

i1(s) taken. if this form is used as a Follow-up

Lead Inspector's Signature:

TYPE OF INSPECTION T
.
[_] Division Level X Command Level ;é,.)
[] Executive Office Level L] Voluntary Self-Inspection
Follow_up Requ”-ed Comma ignature: Date:
(] Follow-up Inspection F))/y M
[ Yes No 125 )
7 /
For applicable policy, refer to: GO 40.6
Note: If 2 "No” or “N/A” box is checked, the *Remarks” section shall be utilized for explanation,
1. if the commander became aware that another
agency or organization is proposing or has submitted | [] Yes | []No (] N/A | Remarks: The commander is
a grant application to a funding agency other than the not aware of any other
Office of Traffic Safety (OTS) that appears to focus agencies submitting a
on traffic safety goals clearly within the jurisdiction of proposal affecting CHP
the Department, did the commander notify the jurisdiction.
appropriate assistant commissioner? R
2. Has OTS grant funding, through the Highway Safety
Plan, been sought for traffic safety-related activities XIYes | [JNo | [JN/A | Remarks: The Bakersfield
for the purpose of conducting inventories, need and Area has received at least
engineering studies, system development or program one grant every year for at
implementations? - B ) least the last five years.
3. Has the command sought grant funding to assist with
the expenses associated with the priority programs B Yes | [JNo | [JN/A | Remarks:
identified by the National Highway Traffic Safety
Administration? - =]
4. Has the commander ensured grant funds are not
being reallocated to fund other programs or used for XIYes | [ONo |[JNA | Remarks:
| non-reimbursable overtime expenditures? L i
5. Are concept papers regarding grant funding
submitted through channels to Grants Management X Yes [INo | [JN/A | Remarks:
Unit (GMU)? _~ S R R
6. Was GMU contacted to determine the current
personnel billing rates used for grant projects when X Yes [INo | [JN/A | Remarks:
—_Ppreparing concept paper budgets? SR N - _J________ S

CHP GBOP (Rev 02-G2) OPI 010




STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM

Page 20f3

INSPECTION CHECKLIST
Chapter 6
Command Grant Management
7. s supporting documentation of consent and
acceptance (of the work, goods, or services provided | [J Yes [JNo | [XIN/A | Remarks: No grants have
by the state on behalf of a local government agency been submitted coded as “for
as required by 23 Code of Federal Regulations Part local benefit.”
1250) being submitted to OTS for all grant projects
coded as "for local benefit"?
8. Were all copies of the grant project agreements,
revisions, and claim invoices signed by the Project Yes [JNo [[JN/A | Remarks:
Director, or designated alternate?
9. Were all inquiries or correspondence concerning the
availability of grant funds or other contacts with grant | [X] Yes [JNo | [JN/A | Remarks:
funding agencies coordinated/processed through
GMU? N
10. Are all expenditures of grant funds approved by GMU
prior to entering into any obligations, with the XlYes | [JNo |[JN/a | Remarks:
exception of personnel costs?
11. Are quarterly progress reports forwarded though
channels to GMU in accordance with the instructions Yes | [JNo | [JN/A | Remarks:
contained in the associated project MOU? ]
12. Are all requirements of the grant agreement and
MOU being met? XK Yes | [INo | [TJN/A | Remarks: -
13. Is afinal project report being prepared in accordance , ,
with the funding agency and departmental Llyes | [ONo | XIN/A ﬁsz;ﬁ:tg:fef)'("?r'e%r?:]egggzp‘?vgsf”
requirements upon the termination of the grant comgmeted by m,fpm,-ed Director.
project?
14. Does every invoice associated with a grant funded _
project contain the project number and name? Ldvyes | [ONo | XINA Sz?szﬁz%:s"eg';”tz&%dw equipment
15. Are all purchases of grant-funded equipment )
acquired under an QTS grant exceeding a unit cost [IYes | [No N/A Sz?aﬁ'ﬁihgjsoegr;”;g%gded Esdipment
of $5,000 being documented on an Equipment P
Report, Form OTS-25? - o ~ o
16. Has grant funded equipment been inspected to
ensure it is being utilized in accordance with the KYes | [INo | [JN/A | Remarks:
B respective grant agreement? B - ] - . N } R
17. Are applications for federal funds in accordance with ,
Government Code Section 13326 including obtaining | [] Yes [INo | XIN/A Remta’ks" :’fatpzts ”J’atlf;“bm'“ed any
approval from the Department of Finance and/or the grar requests that qualty.
Governor's office prior to submission to the
appropriate federal authority?
This would include any of the following:
* Applications for federal funds which are not ‘
included in the budget approved by the |
Governor. ]
e Applications for federal funds which exceed |
| the amount specified in the budget | ) | _|_ R
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST

Chapter 6
Command Grant Management

Page 3 of3

18.

Is a federal Standard Form 424, Application for
Federal Assistance, filed with the State
Clearinghouse for all approved unbudgeted grant
requests received by the Department of Finance?

[1Yes

[JNo

D N/A

Remarks: Area has not submitted any
grant requests that qualify

18.

Has any request for unanticipated federal funds met
the criteria for legislative notification set forth in
Control Section 28.00 of the annual Budget Act?

[] Yes

I No

X N/A

Remarks: Area has not submitted any
grant requests that qualify

20.

Are grant funds being used for their intended
purpose?

X Yes

I No

LIN/A

Remarks:

21.

Are grant applications related to the Motor Carrier
Safety Assistance Program (MCSAP) being routed
through the Commercial Vehicle Section before they
are submitted to the funding agency?

[ Yes

[1No

X N/A

Remarks: Area has not submitted any
grant requests that qualify

22

Are grant applications related to the Homeland
Security Grant Program being routed through the
Emergency Operations Section before they are
submitted to the funding agency?

(] Yes

[T No

X N/A

Remarks: Area has not submitted any
grant requests that qualify

| Questions 23 through 26 pertain to the Grants. Management Unit

23.

Has GMU prepared an annual Management
Memorandum to be disseminated to all commanders
soliciting participation in the Department's Highway
Safety Program?

] Yes

I No

[ IN/A

Remarks:

24,

Did GMU send the concept paper as an attachment
to a memorandum through the Planning and Analysis
Division to Assistant Commissioner, Field, and
Assistant Commissioner, Staff, and their Executive
Assistants?

[]Yes

25,

Did GMU route copies of the Draft Grant Agreement
using the CHP Form 60, Staff Summary Statement,
to all commands with responsibility for or that have

an interest in the project?

- Was a Memorandum of Understanding between

involved commands outlining the responsibilities of

each command prepared and distributed by GMU?

[] Yes

(] Yes

[INo

CIN/A

Remarks:

L N/A

L] N/A

Remarks:

Remarks:
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géﬁi?&ém- Ig)l(:)?:xllﬁ\FORNlA HIGHWAY PATROL [ TIUEIEE LRvislor Chapter.
COMMAND INSPECTION PROGRAM | MCSU_ Sl Shapter 6
EXCEPTIONS DOCUMENT G. Kawahata 12/14/09
Page 1 of 2

INSTRUCTIONS: This document shall be typed. Check appropriate boxes as necessary, or fill in the blanks as indicated. Enter the chapter
number of the inspection in the Chapter Inspection number. Under “Forward to." enter the next level of command where the document
shall be routed to and its due date. This document shall be utilized to document innovative practices, suggestions for statewide
improvement, identified deficiencies, corrective action plans. A CHP 51 Memorandum may be used if additional space is required.

TYPE OF INSPECTION Total hours expended on the ] Corrective Action Plan Included
[ Division Level [X] Command Level | Inspection:
[ Executive Office Level 2.0 hours [] Attachments Included
xecutive Office Leve
Follow-up Required: Forward to:
[]Yes X No Due Date:

Chapter Inspection: Chapter 6 — Command Grant Management

Inspector's Comments Regarding Innovative Practices:

| Command Suggestions for Statewide Improvement:

| Inspector’s Findings:
All overtime is managed in accordance with Departmental policies and procedures.

rCommander’s Response: [[]J Concur or [J] Do Not Concur (Do Not Concur shall document basis for response) |

Inspector's Comments: Shall address non concurrence by commander (e.g., findings revised, findings unchanged,
etc.)

CHP 680A (Rev. 02-09) OP1 010




STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM MCSU

EXCEPTIONS DOCUMENT
Page 2 of 2

Command: Division: Chapter:
Central Chapter 6

Inspected by: Date:

G. Kawahata 12/14/09

Required Action

Corrective Action Plan/Timeline

employee
(] Concur '[] Do not concur

L] Employee would like to discuss this report with COMMANDER'S SIGNATURE DATE
the reviewer.
(See HPM 9.1, Chapter 8 for appeal procedures.)
INSPECTOR'S SIGNATURE DATE
[ ] Reviewer discussed this report with REVIEWER'S SIGNATURE DATE

CHP 680A (Rev 02-09) OP1010




STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL Command: Division: Number:
COMMAND INSPECTION PROGRAM ,EVI(I:Sthjj . Central —

valuated by: ate:
gg;zceﬂON CHECKLIST G. Kawahata N uone
Command Grant Management Assisted by. Date:

Page 10f3

INSTRUCTIONS: Answer individual items with “Yes" or “No” answers, or fill in the blanks as indicated. Any discrepancies with policy,
applicable legal statues, or deficiencies noted in the inspections shall be commented on via the "“Remarks” section. Additionally, such
discrepancies and/or deficiencies shall be documented on an Exceptions Document and addressed to the next level of command.
Furthermore, the Exceptions Document shall include any follow-up and/or corrective action(s) taken. If this form is used as a Follow-up
Inspection, the “Follow-up Inspection” box shall be marked and only deficient items need to be re-inspected.

TYPE OF INSPECTION

] Division Level X Command Level

[] Executive Office Level [ ] Voluntary Self-Inspection

Lead Inspector's Signature:

Follow-up Required:

[ ]Yes X No

[] Follow-up Inspection

Commander's Signature:

Date:

For applicable policy, refer to: GO 40.6

Note: If a “No" or “N/A" box is checked, the "Remarks” section shall be utilized for explanation.

1.

If the commander became aware that another
agency or organization is proposing or has submitted
a grant application to a funding agency other than the
Office of Traffic Safety (OTS) that appears to focus
on traffic safety goals clearly within the jurisdiction of
the Department, did the commander notify the
appropriate assistant commissioner?

] Yes

] No

X N/A

Remarks: Not applicable to
this Unit

Has OTS grant funding, through the Highway Safety
Plan, been sought for traffic safety-related activities
for the purpose of conducting inventories, need and
engineering studies, system development or program
implementations?

1 Yes

[ No

I N/A

Remarks: Not applicable to
this Unit

Has the command sought grant funding to assist with
the expenses associated with the priority programs
identified by the National Highway Traffic Safety
Administration?

[]Yes

JNo

X N/A

Remarks: Not applicable to
this Unit

Has the commander ensured grant funds are not
being reallocated to fund other programs or used for
non-reimbursable overtime expenditures?

X Yes

I No

LIN/A

Remarks:

Are concept papers regarding grant funding
submitted through channels to Grants Management
Unit (GMU)?

] Yes

[1No

X N/A

Remarks: Not applicable to
this Unit

Was GMU contacted to determine the current
personnel billing rates used for grant projects when
preparing concept paper budgets?

] Yes

[ No

X N/A

Remarks: Not applicable to
this Unit

CHP 680P (Rev 02-09) OP1010




STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST

Chapter 6
Command Grant Management

Page 20f3

7. Is supporting documentation of consent and
acceptance (of the work, goods, or services provided | (] Yes | [JNo | X N/A | Remarks: Not applicable to
by the state on behalf of a local government agency this Unit
as required by 23 Code of Federal Regulations Part
1250) being submitted to OTS for all grant projects
coded as "for local benefit"?

8. Were all copies of the grant project agreements,
revisions, and claim invoices signed by the Project [(dYes | [JNo | XIN/A | Remarks: Not applicable to
Director, or designated alternate? this Unit

9. Were all inquiries or correspondence concerning the
availability of grant funds or other contacts with grant | [] Yes | [] No N/A | Remarks: Not applicable to
funding agencies coordinated/processed through this Unit
GMU?

10. Are all expenditures of grant funds approved by GMU . )
prior to entering into any obligations, with the [1Yes | [ONo |[XIN/A | Remarks: Not applicable to this
exception of personnel costs? Unit

11. Are quarterly progress reports forwarded though ' .
channels to GMU in accordance with the instructions | []Yes | [1No | X N/A | Remarks: Not applicable to this
contained in the associated project MOU? Unit

12. Are all requirements of the grant agreement and . ,
MOU being met? (JYes | [JNo | XIN/A Eemtarks: Not applicable to this

ni

13. Is afinal project report being prepared in accordance . .
with the funding agency and departmental [JYes | [LJNo |[X]N/A | Remarks: Not applicable to this
requirements upon the termination of the grant Unit
project?

14. Does every invoice associated with a grant funded . .
project contain the project number and name? COyes | CONo | XIN/A Eefqafksi Not applicable to this

ni

15. Are all purchases of grant-funded equipment ] .
acquired under an OTS grant exceeding a unitcost | []Yes | [JNo | [X] N/A | Remarks: Not applicable to this
of $5,000 being documented on an Equipment Unit
Report, Form OTS-257

16. Has grant funded equipment been inspected to . )
ensure it is being utilized in accordance with the (dYes | [No N/A | Remarks: Not applicable to this
respective grant agreement? Unit

17. Are applications for federal funds in accordance with ) .
Government Code Section 13326 including obtaining | [JYes | [JNo | [X] N/A | Remarks: Not applicable to this

approval from the Department of Finance and/or the
Governor's office prior to submission to the
appropriate federal authority?

This would include any of the following:

o Applications for federal funds which are not
included in the budget approved by the
Governor.

e Applications for federal funds which exceed
the amount specified in the budget.

Unit

CHP 680P (Rev. 02-09) OP1 010




STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST

Chapter 6
Command Grant Management

Page 3of3

18.

Is a federal Standard Form 424, Application for

Federal Assistance, filed with the State [JYes | [JNo | [X N/A | Remarks: Not applicable to this
Clearinghouse for all approved unbudgeted grant Unit
requests received by the Department of Finance?

19. Has any request for unanticipated federal funds met . )
the criteria for legislative notification set forth in [OYes | [JNo | [XIN/A | Remarks: Not applicable to this
Control Section 28.00 of the annual Budget Act? Unit

20. Are grant funds being used for their intended
purpose? X Yes | [ONo |[JN/A | Remarks:

21. Are grant applications related to the Motor Carrier
Safety Assistance Program (MCSAP) being routed X Yes | [JNo |[JN/A | Remarks:
through the Commercial Vehicle Section before they
are submitted to the funding agency?

22. Are grant applications related to the Homeland . .
Security Grant Program being routed through the [(JYes | [JNo | [XIN/A | Rema Notapplicable to this
Emergency Operations Section before they are Unit rks:
submitted to the funding agency?

Questions 23 through 26 pertain to the Grants Management Unit
~ 23. Has GMU prepared an annual Management
Memorandum to be disseminated to all commanders | [] Yes O No | XI N/A | Remarks: Not applicable to
soliciting participation in the Department’'s Highway this Unit
Safety Program?

24. Did GMU send the concept paper as an attachment
to a memorandum through the Planning and Analysis | []Yes | [1No | [X] N/A | Remarks: Not applicable to
Division to Assistant Commissioner, Field, and this Unit
Assistant Commissioner, Staff, and their Executive
Assistants?

25. Did GMU route copies of the Draft Grant Agreement
using the CHP Form 60, Staff Summary Statement, [(dYes | [ONo | [XIN/A | Remarks: Not applicable to
to all commands with responsibility for or that have this Unit
an interest in the project?

26. Was a Memorandum of Understanding between
involved commands outlining the responsibilities of [(JYes | [INo | X N/A | Remarks: Not applicable to

each command prepared and distributed by GMU?

this Unit
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL Command: Division: Nl{mber:
COMMAND INSPECTION PROGRAM Central Division | Central Six

Evaluated by: Date:
INSPECTION CHECKLIST Sergeant S. Goddard, ID 15220 | 12/09/2009
Chapter 6 Assisted by: Date:
Command Grant Management AGPA P. Heintz, ID A10585 12/09/2009

INSTRUCTIONS: Answer individual items with “Yes” or "No" answers, or fill in the blanks as indicated. Any discrepancies with policy,

applicable legal statues, or deficiencies noted in the inspections shall be commented o
discrepancies and/or deficiencies shall be documented on an Exceptions Document an
Furthermore, the Exceptions Document shall include any follow-up and/or corrective action(s)

d addressed to the next tevel of

Inspection, the “Follow-up Inspection” box shall be marked and only deficient items need to be re-inspected.

n via the "Remarks” section. Additionally, such

command.

taken. If this form is used as a Follow-up

TYPE OF INSPECTION

Lead Inspector's Signature:

[] Division Level Command Level .
[ ] Executive Office Level [] Voluntary Self-Inspection L\/‘f 5
ate:

Follow-up Required:

[]Yes No

[] Follow-up Inspection

Commander's Signature:

= - é't‘_ﬁz.\&![ oo

sefee e

For applicable policy, refer to: GO 40.6

Note: If a “No” or °N/A” box is checked, the “Remarks” section shall be utilized for explanation.

1.

If the commander became aware that another
agency or organization is proposing or has submitted
a grant application to a funding agency other than the
Office of Traffic Safety (OTS) that appears to focus
on traffic safety goals clearly within the jurisdiction of
the Department, did the commander notify the
appropriate assistant commissioner?

™ Yes | [INo | []N/A | Remarks:

Has OTS grant funding, through the Highway Safety
Plan, been sought for traffic safety-related activities
for the purpose of conducting inventories, need and
engineering studies, system development or program
implementations?

X Yes | [CINo |[JN/A | Remarks:

Has the command sought grant funding to assist with
the expenses associated with the priority programs
identified by the National Highway Traffic Safety
Administration?

X Yes | [INo | [JN/A | Remarks:

Has the commander ensured grant funds are not
being reallocated to fund other programs or used for
non-reimbursable overtime expenditures?

B4 Yes | [INo | [IN/A | Remarks:

Are concept papers regarding grant funding
submitted through channels to Grants Management
Unit (GMU)?

X ves | [ONo | [JN/A | Remarks:

Was GMU contacted to determine the current
personnel billing rates used for grant projects when
preparing concept paper budgets?

Yes | [INo |[JN/A | Remarks:

CHP 680P (Rev 02-09) OPI 010




Page 20f3

STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST

Chapter 6
Command Grant Management

7. s supporting documentation of consent and
acceptance (of the work, goods, or services provided | [XI Yes | [JNo | [IN/A | Remarks:
by the state on behalf of a local government agency
as required by 23 Code of Federal Regulations Part
1250) being submitted to OTS for all grant projects
coded as "for local benefit"?

8. Were all copies of the grant project agreements,
revisions, and claim invoices signed by the Project [(OYes | [ONo [XINA
Director, or designated alternate?

Remarks: Handled through
Grants Man. Unit (GMU)

9. Were all inquiries or correspondence concerning the
availability of grant funds or other contacts with grant | [ Yes | [INo | []N/A | Remarks:

funding agencies coordinated/processed through

GMU?
10. Are all expenditures of grant funds approved by GMU ks:
prior to entering into any obligations, with the Yes | [JNo |[JN/A | Remarks:

exception of personnel costs?

11. Are quarterly progress reports forwarded though
channels to GMU in accordance with the instructions | IX] Yes | [INo
contained in the associated project MOU?

[1N/A Remarks:

12. Are all requirements of the grant agreement and .
MOU being met? X Yes | [JNo |[IN/A Remarks:

13. Is a final project report being prepared in accordance .
with the funding agency and departmental Clyes | [No N/A | Remarks: Handled by GMU

requirements upon the termination of the grant
project? L

14. Does every invoice associated with a grant funded ks:
project contain the project number and name? X Yes | [INo | [JN/A | Remarks:

15. Are all purchases of grant-funded equipment
acquired under an OTS grant exceeding a unit cost
of $5,000 being documented on an Equipment
Report, Form OTS-257

[JYes | [INo |[XIN/A | Remarks: Handled by GMU

16. Has grant funded equipment been inspected to Remarks:
ensure it is being utilized in accordance with the X Yes | [INo | [IN/A '

respective grant agreement?

17. Are applications for federal funds in accordance with Remarks:
Government Code Section 13326 including obtaining | [ Yes | [INo | KXIN/A | T° '
approval from the Department of Finance and/or the
Governor's office prior to submission to the
appropriate federal authority?

This would include any of the following:

e Applications for federal funds which are not
included in the budget approved by the
Governor.

e Applications for federal funds which exceed
the amount specified in the budget.

CHP 680P (Rev 02-09) OP1010



Page 3of3

STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM

INSPECTION CHECKLIST
Chapter 6
Command Grant Management
18. Is a federal Standard Form 424, Application for R
Federal Assistance, filed with the State [dYes | [INo N/A | Remarks:

Clearinghouse for all approved unbudgeted grant
requests received by the Department of Finance?

19. Has any request for unanticipated federal funds met Remarks:
the criteria for legislative notification set forth in [(JYes | [ONo | XIN/A ‘
Control Section 28.00 of the annual Budget Act?

20. Are grant funds being used for their intended —
purpose? KlYes | [(INo |[JN/A | Remars:

21. Are grant applications related to the Motor Carrier R ks
Safety Assistance Program (MCSAP) being routed Yes | [JNo |[JN/A | FRemars
through the Commercial Vehicle Section before they
are submitted to the funding agency?

22. Are grant applications related to the Homeland Remarks:
Security Grant Program being routed through the X Yes | [(ONo |[INA '
Emergency Operations Section before they are
submitted to the funding agency?

Questions 23 through 26 pertain to the Grants Management Unit

23. Has GMU prepared an annual Management
Memorandum to be disseminated to all commanders | []Yes | [JNo | [ N/A | Remarks:

soliciting participation in the Department’s Highway
Safety Program?

24, Did GMU send the concept paper as an attachment
to a memorandum through the Planning and Analysis | [JYes | [JNo | [IN/A | Remarks:
Division to Assistant Commissioner, Field, and
Assistant Commissioner, Staff, and their Executive
Assistants?

25. Did GMU route copies of the Draft Grant Agreement ;
using the CHP Form 60, Staff Summary Statement, [JYes | [INo |[J]N/A | Remarks:
to all commands with responsibility for or that have
an interest in the project?

26. Was a Memorandum of Understanding between
involved commands outlining the responsibilities of [JYes | [JNo | [IN/A | Remarks:
each command prepared and distributed by GMU?
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL Command: Division: Number:
COMMAND INSPECTION PROGRAM gﬂa't'flgba Central ‘Dl?5

vaiuate . ale.
INSPECTION CHECKLIST Sergeant J. Hunt, #15778 June 18, 2009
Chapter 6 Assisted by: Date:
Command Grant Management

JINSTRUCTIONS: Answer individual items with “Yes" or "No" answers, or fill in the blanks as indicated. Any discrepancies with policy,
applicable legal statues, or deficiencies noted in the inspections shall be commented on via the "Remarks” section. Additionally, such
discrepancies and/or deficiencies shall be documented on an Exceptions Document and addressed to the next level of command.
Furthermore, the Exceptions Document shall include any follow-up and/or corrective action(s) taken. [f this form is used as a Follow-up
Inspection, the “Follow-up Inspection” box shall be marked and only deficient items need to be re-inspected.

TYPE OF INSPECTION

[].Division Level X Command Level

[] Executive Office Level [] Voluntary Self-Inspection

Lead Inspector’s Signature:

Y-

Follow-up Required:

[]Yes X No

] Follow-up Inspection

Date:

“os/os

E}é)rﬁander‘s Signature:
‘] ; é‘pﬁ

For -applicable policy, refer to: GO 40.6

Note: [fia"{Noor “N/A” box:isicheoked ZheHRE

ctivnishallibesutilizetiforiexplariation: o0 -

1. If the commander became aware that another
agency or organization is proposing or has submitted
a grant application to a funding agency other than the
Office of Traffic Safety (OTS) that appears to focus
on traffic safety goals clearly within the jurisdiction of
the Department, did the commander notify the
appropriate assistant commissioner?

2. Has OTS grant funding, through the Highway Safety
Plan, been sought for traffic safety-related activities
for the purpose of conducting inventories, need and
engineering studies, system development or program
implementations?

3. Has the command sought grant funding to assist with
the expenses associated with the priority programs
identified by the National Highway Traffic Safety
Administration?

4. Has the commander ensured grant funds are not
being reallocated to fund other programs or used for
non-reimbursable overtime expenditures?

5. Are concept papers regarding grant funding
submitted through channels to Grants Management

Unit (GMU)?

6. Was GMU contacted to determine the current
personnel billing rates used for grant projects when
preparing concept paper budgets?

[JYes | [No N/A | Remarks:
[JYes | XINo |[]N/A | Remarks:
[JYes | XINo | [JN/A | Remarks:
Yes | [JNo |[]NA | Remarks:
[TYes | [JNo |[XIN/A | Remarks:
[Jyes | [JNo N/A | Remarks:
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COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST

Chapter 6
Command Grant Management
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7.

Is supporting documentation of consent and
acceptance (of the work, goods, or services provided
by the state on behalf of a local government agency
as required by 23 Code of Federal Regulations Part
1250) being submitted to OTS for all grant projects
coded as “for local benefit"?

(] Yes

[ No

X N/A

Remarks:

Were all copies of the grant project agreements,
revisions, and claim invoices sighed by the Project
Director, or designated alternate?

[Yes

] No

N/A

Remarks:

Were all inquiries or correspondence concerning the
availability of grant funds or other contacts with grant
funding agencies coordinated/processed through

GMU? -

[]Yes

] No

XI N/A

Remarks:

10.

Are all expenditures of grant funds approved by GMU
prior to entering into any obligations, with the
exception of personnel costs?

[1Yes

] No

X N/A

Remarks:

11.

Are quarterly progress reports forwarded though
channels to GMU in accordance with the instructions
contained in the associated project MOU?

[]Yes

] No

X N/A

Remarks:

12.

Are all requirements of the grant agreement and
MOU being met?

[ Yes

[] No

X N/A

Remarks:

13.

Is a final project report being prepared in accordance
with the funding agency and departmental
requirements upon the termination of the grant
project?

[]Yes

I No

X N/A

Remarks:

14.

Does every invoice associated with a grant funded
project contain the project number and name?

[]Yes

I No

X NIA

Remarks:

15.

Are all purchases of grant-funded equipment
acquired under an OTS grant exceeding a unit cost
of $5,000 being documented on an Equipment
Report, Form OTS-257

[]Yes

I No

N/A

Remarks:

16.

Has grant funded equipment been inspected to
ensure it is being utilized in accordance with the

respective grant agreement?

[]Yes

[C1 No

X N/A

Remarks;

17.

Are applications for federal funds in accordance with
Government Code Section 13326 including obtaining
approval from the Department of Finance and/or the
Governor's office prior to submission to the
appropriate federal authority?

This would include any of the following:

e Applications for federal funds which are not
included in the budget approved by the
Governor.

o Applications for federal funds which exceed
the amount specified in the budget.

[]Yes

[ No

X N/A

Remarks:

CHP 680P (Rev. 02-09) OP| 010
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18.

Is a federal Standard Form 424, Application for
Federal Assistance, filed with the State
Clearinghouse for all approved unbudgeted grant
requests received by the Department of Finance?

[]Yes

(1 No

X N/A

Remarks:

18.

Has any request for unanticipated federal funds met
the criteria for legislative notification set forth in
Control Section 28.00 of the annual Budget Act?

[]Yes

1 No

X N/A

Remarks:

20.

Are grant funds being used for their intended
purpose?

Yes

[]No

LI N/A

Remarks:

21.

Are grant applications related to the Motor Carrier
Safety Assistance Program (MCSAP) being routed
through the Commercial Vehicle Section before they
are submitted to the funding agency?

[]Yes

[ No

X N/A

Remarks:

22.

Are grant applications related to the Homeland
Security Grant Program being routed through the
Emergency Operations Section before they are
submitted to the funding agency?

[ Yes

X N/A

Remarks:

7Qlestions 23 through:26 pertain toithe GrantsiManagement Unit -

23.

Has GMU prepared an annual Management
Memorandum to be disseminated to all commanders
soliciting participation in the Department's Highway

Safety Program?

[] Yes

[ N/A

Remarks:

24,

Did GMU send the concept paper as an attachment
to a memorandum through the Planning and Analysis
Division to Assistant Commissioner, Field, and
Assistant Commissioner, Staff, and their Executive

Assistants?

] Yes

CI N/A

Remarks:

25.

Did GMU route copies of the Draft Grant Agreement
using the CHP Form 60, Staff Summary Statement,
to all commands with responsibility for or that have
an interest in the project?

[]Yes

] No

L] N/A

Remarks:

26.

Was a Memorandum of Understanding between
involved commands outlining the responsibilities of
each command prepared and distributed by GMU?

[ Yes

.DNO

[ ] N/A

Remarks:
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL Command: Division: Number:
COMMAND INSPECTION PROGRAM Epolﬁ?r;/t')”e Central -

vaiuated by: ate:
INSPECTION CHECKLIST Sergeant C.M. Boudreaux 11-13-2009
Chapter 6 Assisted by: Date:
Command Grant Management Sergeant R. Cox 11-16-2009

INSTRUCTIONS: Answer individual items with "Yes" or "No" answers, or fill in the bianks as indicated. Any discrepancies with policy,
applicable legal statues, or deficiencies noted in the inspections shall be commented on via the "Remarks” section. Additionally, such
discrepancies and/or deficiencies shall be documented on an Exceptions Document and addressed to the next level of command.
Furthermore, the Exceptions Document shall include any follow-up and/or corrective action(s) taken. If this form is used as a Follow-up
Inspection, the “Follow-up Inspection” box shall be marked and only deficient items need to be re-inspected.

TYPE OF INSPECTION

[] Division Level

(] Executive Office Level

Command Level

[ ] Voluntary Self-Inspection

Lead inspector's Signature:

Follow-up Required:

[ lYes

[] Follow-up Inspection

b1 No

Com

nder}

ignatyre:

Date:

(% -6 2007

For applicable policy, refer to: GO 40.6

7

(

‘Note: lfia !No™ or “N/A"box is checked, the "Remarks” section:shall be utilized for explanation.

1.

If the commander became aware that another
agency or organization is proposing or has submitted
a grant application to a funding agency other than the
Office of Traffic Safety (OTS) that appears to focus
on traffic safety goals clearly within the jurisdiction of
the Department, did the commander notify the
appropriate assistant commissioner?

[]Yes

[INo | XINA

Remarks:

Has OTS grant funding, through the Highway Safety
Plan, been sought for traffic safety-related activities
for the purpose of conducting inventories, need and
engineering studieg, system development or program
implementations?

[]Yes

[INo | IXIN/A

Remarks:

Has the command sought grant funding to assist with
the expenses associated with the priority programs
identified by the National Highway Traffic Safety
Administration?

[]Yes

XINo | CIN/A

Remarks:

Has the commander ensured grant funds are not
being reallocated to fund other programs or used for
non-reimbursable overtime expenditures?

X Yes

(INo | JNA

Remarks:

Are concept papers regarding grant funding
submitted through channels to Grants Management
Unit (GMU)?

(] Yes

[ONo | XIN/A

Remarks:

Was GMU contacted to determine the current
personnel billing rates used for grant projects when
preparing concept paper budgets?

] Yes

CINo | XIN/A

Remarks:
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7. s supporting documentation of consent and
acceptance (of the work, goods, or services provided
by the state on behalf of a local government agency
as required by 23 Code of Federal Regulations Part
1250) being submitted to OTS for all grant projects
coded as “for local benefit"?

[TYes

] No

DX N/A

Remarks:

8. Were all copies of the grant project agreements,
revisions, and claim invoices signed by the Project
Director, or designated alternate?

[]Yes

I No

X N/A

Remarks:

9. Were all inquiries or correspondence concerning the
availability of grant funds or other contacts with grant
funding agencies coordinated/processed through
GMU?

[]Yes

] No

X N/A

Remarks:

10. Are all expenditures of grant funds approved by GMU
prior to entering into any obligations, with the
exception of personnel costs?

] Yes

I No

X N/A

Remarks:

11. Are quarterly progress reports forwarded though
channels to GMU in accordance with the instructions
contained in the associated project MOU?

] Yes

I No

X N/A

Remarks:

12. Are all requirements of the grant agreement and
MOU being met?

[1Yes

1 No

X NIA

Remarks:

13. Is a final project report being prepared in accordance
with the funding agency and departmental
requirements upon the termination of the grant
project?

[] Yes

1 No

X NIA

Remarks:

14. Does every invoice associated with a grant funded
project contain the project number and name?

[]Yes

] No

N/A

Remarks:

15. Are all purchases of grant-funded equipment
acquired under an OTS grant exceeding a unit cost
of $5,000 being documented on an Equipment
Report, Form OTS-257

[]Yes

] No

X N/A

Remarks:

16. Has grant funded equipment been inspected to
ensure it is being utilized in accordance with the
respective grant agreement?

[]Yes

1 No

X N/A

Remarks:

17. Are applications for federal funds in accordance with
Government Code Section 13326 including obtaining
approval from the Department of Finance and/or the
Governor's office prior to submission to the
appropriate federal authority?

This would include any of the following:

e Applications for federal funds which are not
included in the budget approved by the
Governor.

o Applications for federal funds which exceed
the amount specified in the budget.

[]Yes

1 No

N/A

Remarks:
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18.

ls a federal Standard Form 424, Application for
Federal Assistance, filed with the State
Clearinghouse for all approved unbudgeted grant
requests received by the Department of Finance?

[] Yes

[ No

N/A

Remarks:

19.

Has any request for unanticipated federal funds met
the criteria for legislative notification set forth in
Control Section 28.00 of the annual Budget Act?

(] Yes

1 No

N/A

Remarks:

20.

Are grant funds being used for their intended
purpose?

Yes

I No

L1 N/A

Remarks:

21.

Are grant applications related to the Motor Carrier
Safety Assistance Program (MCSAP) being routed
through the Commercial Vehicle Section before they
are submitted to the funding agency?

] Yes

[ No

X N/A

Remarks:

22

Are grant applications related to the Homeland
Security Grant Program being routed through the
Emergency Operations Section before they are
submitted to the funding agency?

[] Yes

L1 No

X N/A

Remarks:

‘Questions 23/through 26 pertain‘toithe/Grants'Management'Unit. = " F 0 nn

23.

Has GMU prepared an annual Management
Memorandum to be disseminated to all commanders
soliciting participation in the Department’s Highway
Safety Program?

[JYes

] No

X N/A

Remarks:

24,

Did GMU send the concept paper as an attachment
to a memorandum through the Planning and Analysis
Division to Assistant Commissioner, Field, and
Assistant Commissioner, Staff, and their Executive
Assistants?

] Yes

] No

DX N/A

Remarks:

25.

Did GMU route copies of the Draft Grant Agreement
using the CHP Form 60, Staff Summary Statement,
to all commands with responsibility for or that have
an interest in the project?

[]Yes

] No

X N/A

Remarks:

26.

Was a Memorandum of Understanding between
involved commands outlining the responsibitities of
each command prepared and distributed by GMU?

[]Yes

] No

N/A

Remarks:

CHP 680P (Rev. 02-09) OPI 010
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STATE OF CALIFORNIA .
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL Command; Divisian: Number:
COMMAND INSPECTION PROGRAM ;/'Slaltli éArea Cantral
valuated by Date;
gﬁ;ﬁf GTION CHECKLIST Sergeant B. W. Howard 11/24/2009
Command Grant Management Aesleted by. Date:

INSTRUCTIONS: Answer individuial items with "Yes" ar “Na" answers, or fill in the blanks as indicated. Any discrepancies with policy,
appllcable legal statuss, or deficiencies noted In the inspections shell be commanted on via the “Remarks” section, Additionally, such
discrepancies and/or deficiencies shall be documented on an Exceptions Document and addressed to the next level of command,
Furthermors, the Exceptions Docurnent shall include any follow-up and/or corrective actlon(s) teken. If this form is used sg & Follow-up
inspection, the "Follow-up Inspection” box shall be marked and only defieignt tems need to be re-inspected.

Lead Ingpector's Sighature!

TYPE OF INSPECTION

7] Division Level B Command Level /
[7] Executive Office Level [] Valuntary Self-inspection
Fol'ow-up Required: Commander's Signature: Date:
(] Follow-up Inspection (2.5 <8
[]Yes No Wé"“—*
VA
For applicable policy, referto: GO 40.6
Not q_.iiﬂﬁﬁﬂ\ls N A XIS e L Keaat N R T e kS L S B CHOM ST A [ St 2o O B P I M SO Fytiu Lt T A At L ph e

If the commander becarne aware that anathar
agency or organization is proposing or has submitted | DX Yes | [JNo | [J N/A | Remarks:
& grant application to a funding agency othar than the
Office of Traffic Safety (OTS) that appears to focus
on traffic safety goals clearly within the jurlsdiction of
the Department, did the commander notlfy the
appropriate assistant commissioner?

2. Has OTS grant funding, through the Highway &Safety
Plan, been sought for traffic safety-related activities X Yes | [ONo |[]NA | Remarks:
for the purpose of conducting inventories, need and
engineering studies, system development or program
implementations?

3. Has the command sought grant funding to assist with
the expenses associated with the pricrity programs Yes | [ONo | [JN/A | Remarks:
identified by the Nationa! Hnghway Traffic Safety
Administration?

4. Has the commander ensured grant funds are not
being reailocated to fund other programs or used for Yes | [JNo | []NA | Remarks:
non-reimbursable overtime expenditures?

[ 5. Are concept papers regarding grant funding
submitted through ehannels to Grants Management JYes | [JNe N/A | Remarks: Not performed at
Unit (GMU)? Area level

6. Was GMU contacted to determine the current
personnel billing rates used for grant projects when OvYes | ONo | X N/A | Remarks: Not performed at
preparing concept paper budgets? Araa level

CHF BBOP (Rov D2:0F) OF) 010
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7.

Is supporting documentiation of consent and

acceptance (of the wark, goeds, or services provided | [[JYes | [J No N/A | Remarks; None submitted /
by the state on behalf of a local governmant agency No local benefit grant projects
as required by 23 Code of Federal Regulations Fart
1250) being submitted to OTS for all grant projects
coded as “for local benefit"?
8. Were all copies of the grant project agreements,
ravisions, and claim invoices signed by the Project Yes | [INo | [CJN/A | Remarks:
Director, or designated alternate? '
9. Ware all inquiries or correspondence concerning the
availability of grant funds or other contacts with grant | [J Yes | [J No N/A | Remarks: Not performed at
funding agencies coordinated/processed through Area lavel
GMU?
10. Are all expenditures of grant funds approved by GMU
prior to entaring into any obligations, with the BRYes | ONo |[JN/A | Remarks:
exception of personne! cosis?
11, Are quarterly progress reports forwardad though
channels to GMU in accordance with the instructions | B Yes | O No | [J N/A | Remarks:
contalned in the associated project MOU?
12. Are all requirements of the grant agreement and
MOU being met? K Yes | CINe | CJN/A | Remarke:
13. Is afinal project report being prepared in accordance
with the funding agency and dapartmental Yos | [JNo |[JN/a | Remarks:
requirements upon the termination of the grant
project?
14. Does every invoice agsuciated with & grant fundad
project contain the project number and name? Yes | [JNo | [JN/A | Remarke:
15, Are all purchases of grant-funded equipment
acquired under an OTS grant exceeding a unit cost K Yes | [ONo |[JNA | Remarke:
of §5,000 being documented on an Equipment
Report, Form OT8-257
16, Has grant funded equipment been inspected o
ensure it is being utilized in accordance with the Yes | [ONo | [JNA E:Qﬁ;kﬁomgiagm‘z{;“;";ﬁ;’ aller
respective grant agreement? eniorecement grants
17. Are applications for federal funds in accordance with
Government Code Sechion 13326 including obtaining | [J Yes | [1No N/A | Remarke: Not performed &l Area evel

approval from the Department of Finange and/or the
Governor's office prior to subrmission to the
appropriate federal authority?

This would include any of the fallowing:

e« Applications for federal funds which are not
included in the budget approved by the
Governor.

*» Applications for federal funds which exceed
the amount specified In the budget.

GHF a0 (Nev 02-DB) OF| 01D
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18,

I8 a federal Standard Foarm 424, Application for

23,

submlttedto the fundln aenc ..

Emergency Operations Section before they are

2N Alnttc! rantsilz
Has GMU prepared an .annual Management
Memorandum to be disserninated to all commanders
soliciting participation in the Department's Highway
Safety Program?

Federa| Assistance, filed with the State (Jyes | [ONo N/A | Remerks: Not performed at Area level
Clearinghouse for all approved unbudgeted grant
requests raceived by the Depariment of Financa?
19. Has any request for unanticipated federal funds met
the criteria for legisiative notlfication set forth in O ves I No N/A Remarks: Not parformed &t Area lavel
Contral Section 28.00 ¢f the annual Budget Act?
20. Are grant funds being used for their intended
pUrpose? ) Yes | [JNo | [N/ | Remarks:
21, Are grant applications related to the Motor Carrier
Safety Assistance Program (MCSAP) being routed [Jyes | [ONo N/A Eemﬁ‘”“: Nane submitted trom local
through the Commercial Vehicls Section before they rea level
are submitted to the funding agency?
22, Are grant applications related to the Homeland
Security Grant Program being routed through the (IYes | [INo N/A | Remarks: None submitted from local

] N/A

Remarks:

24,

Did GMU send the concept paper as an attachment
to @ memorandum through the Planning and Analysis
Division to Asslstant Commissioner, Fleld, and
Assistant Commissioner, Staff, and their Executive
Assistants?

[ N/A

Remarks:

25,

Did GMU route copies of the Draft Grant Agreement
using the CHP Form 60, Staff Summary Statement,
10 all commands with responsibility for or that have

an Interest in the project?

[ Yes

C1N/A

Remarks!

28,

Was a Mernorandum of Understanding between
involved commands outlining the responsibilities of

gach command preparad and distributed by GMU?

] Yes

] NIA

Remarks:

CHIF 860F [Rev D2-08) ORI 010



STATE OF CALIFORNIA

Chapter 6

Page 10f3
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL Command: léivisiton:l - Number: \
Modesto Area entral Division
COMMAND INSPECTION PROGRAM  Modesto A - |
INSPECTION CHECKLIST Sergeant G. P. Crabb, ID 11316 12-03-09 |
Assisted by: Date: J
N/A

Command Grant Management

INSTRUCTIONS: Answer individual items with "Yes” or "No” answers, or fill in the blanks as indicated. Any discrepancies with policy,

applicable legal statues, or deficiencies noted in the inspections shall be commented on via the "Remar

ks" section. Additionally, such

discrepancies and/or deficiencies shall be documented on an Exceptions Document and addressed to the next level of command.

Furthermore, the Exceptions Document shall include any tollow-up and/or corrective action(s) taken

Inspection, the "Follow-up Inspection” box shall be marked and only deficient items need to be re-inspected.

If this form is used as a Follow-up

TYPE OF INSPECTION

[] Division Level

X Command Level

Lead Inspector's Signature:

VIR
[] Executive Office Level [] Voluntary Self-inspection
FO”OW—Up Required: Commander's Signature: Date:
[] Follow-up Inspection b
[]Yes X No \—-—)Lw p— i

For applicable policy, refer to: GO 40.6

Note: Ifa "No” or "N/A” box is checked, the "Remarks” section shall be utilized for explanation.

1.

If the commander became aware that another
agency or organization is proposing or has submitted
a grant application to a funding agency other than the
Office of Traffic Safety (OTS) that appears to focus
on traffic safety goals clearly within the jurisdiction of
the Department, did the commander notify the
appropriate assistant commissioner?

[JYes

] No

B N/A

Remarks:

Refer to page 3.

Has OTS grant funding, through the Highway Safety
Plan, been sought for traffic safety-related activities
for the purpose of conducting inventories, need and
engineering studies, system development or program
implementations?

[]Yes

B4 No

CIN/A

Remarks:

Refer to page 3.

Has the command sought grant funding to assist with
the expenses associated with the priority programs
identified by the National Highway Traffic Safety
Administration?

[]Yes

[ No

4 NIA

Remarks:

Refer to page 3.

Has the commander ensured grant funds are not
being reallocated to fund other programs or used for
non-reimbursable overtime expenditures”?

B4 Yes

] No

] N/A

Remarks:

Are concept papers regarding grant funding
submitted through channels to Grants Management
Unit (GMU)?

[ vyes

] No

N/A

Remarks:

Refer to page 3.

Was GMU contacted to determine the current
personnel billing rates used for grant projects when
preparing concept paper budgets?

[J Yes

1 No

N/A

Remarks:

Refer to page 3.

CHP 880P {Rev 02-09) OP1010
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST

Chapter 6
Command Grant Management
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7. Is supporting documentation of consent and
acceptance (of the work, goods, or services provided
by the state on behalf of a local government agency
as required by 23 Code of Federal Regulations Part
1250) being submitted to OTS for all grant projects
coded as "for local benefit"?

[]Yes

[ No

X N/A

Remarks: Refer to page 3.

8. Were all copies of the grant project agreements,
revisions, and claim invoices signed by the Project
Director, or designated alternate”?

[]Yes

[J No

N/A

Remarks: Refer to page 3.

9. Were all inquiries or correspondence concerning the
availability of grant funds or other contacts with grant
funding agencies coordinated/processed through
GMU?

[]Yes

] No

X N/A

Remarks: Refer to page 3.

10. Are all expenditures of grant funds approved by GMU
prior to entering into any obligations, with the
exception of personnel costs?

[] Yes

] No

X N/A

Remarks: Refer to page 3.

11. Are quarterly progress reports forwarded though
channels to GMU in accordance with the instructions
contained in the associated project MOU?

(] Yes

[ 1 No

D3 N/A

Remarks: Refer to page 3.

12. Are all requirements of the grant agreement and
MOU being met?

[ Yes

[ ] No

N/A

Remarks: Refer to page 3.

13. Is a final project report being prepared in accordance
with the funding agency and departmental
requirements upon the termination of the grant
project?

[]Yes

1 No

X N/A

Remarks: Refer to page 3.

14. Does every invoice associated with a grant funded
project contain the project number and name?

[]Yes

1 No

X N/A

Remarks: Refer to page 3.

15. Are all purchases of grant-funded equipment
acquired under an OTS grant exceeding a unit cost
of $5,000 being documented on an Equipment
Report, Form OTS-257

[]Yes

1 No

D N/A

Remarks: Refer to page 3.

16. Has grant funded equipment been inspected to
ensure it is being utilized in accordance with the
respective grant agreement?

[]Yes

[ No

N/A

Remarks: Refer to page 3.

17. Are applications for federal funds in accordance with
Government Code Section 13326 including obtaining
approval from the Department of Finance and/or the
Governor's office prior to submission to the
appropriate federal authority”?

This would include any of the following:

» Applications for federal funds which are not
included in the budget approved by the
Governor.

« Applications for federal funds which exceed
the amount specified in the budget.

[]Yes

[1No

N/A

Remarks: Refer to page 3.

CHP B80P (Rev 02-09) OP1010
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST

Chapter 6

Command Grant Management

18. Is a federal Standard Form 424, Application for
Federal Assistance, filed with the State [JYes | [JNo | X N/A | Remarks: Referio page 3.
Clearinghouse for all approved unbudgeted grant
requests received by the Department of Finance?

19. Has any request for unanticipated federal funds met
the criteria for legislative notification set forth in [JYes | [JNo |[XIN/A | Remarks: Refer to page 3.
Control Section 28.00 of the annual Budget Act?

20. Are grant funds being used for their intended '
purpose? X Yes | [INo |[]N/A | Remarks:

21. Are grant applications related to the Motor Carrier
Safety Assistance Program (MCSAP) being routed [1Yes | [JNo |[XN/A | Remarks: Refer to page 3.
through the Commercial Vehicle Section before they
are submitted to the funding agency”? |

22. Are grant applications related to the Homeland
Security Grant Program being routed through the [JYes | [ONo | [XIN/A | Remarks: Refer to page 3.
Emergency Operations Section before they are
submitted to the funding agency?

Questions 23 through 26 pertain to the Grants Management Unit
23. Has GMU prepared an annual Management
Memorandum to be disseminated to all commanders | [JYes | [JNo | [JN/A | Remarks:
soliciting participation in the Department’'s Highway

Safety Program?

24. Did GMU send the concept paper as an attachment
to a memorandum through the Planning and Analysis | [1Yes | [JNo | [JN/A | Remarks:
Division to Assistant Commissioner, Field, and
Assistant Commissioner, Staff, and their Executive
Assistants?

25. Did GMU route copies of the Draft Grant Agreement
using the CHP Form 60, Staff Summary Statement, [JYes | JNo |[JN/A | Remarks:
to all commands with responsibility for or that have

an interest in the project?

26. Was a Memorandum of Understanding between
involved commands outlining the responsibilities of [JYes | [JNo |[JN/A | Remarks:
each command prepared and distributed by GMU?

Item 1: The commander is unaware of any allied agency grant proposals that have been submitted to OTS dealing with
traffic safety goals in CHP jurisdiction.

The Modesto Area has not sought grant funding through National; Highway Traffic Safety Administration (NTTSA) and/or
submitted concept papers for grant funding to the Grants Management Unit (GMU). All Area grant funding has been received

from grants received by the CHP and distributed by Central Division. All grants were utilized in accordance with the
established guidelines.

S09-314
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL Command: ) Division: Number:
COMMAND INSPECTION PROGRAM | Chowchila | Central it

valuate y: ate:
INSPECTION CHECKLIST E. Cruz 11/4/09
Chapter 6 Assisted by: Date:
Command Grant Management N/A

INSTRUCTIONS: Answer individual items with “Yes" or “No” answers, or fill in the blanks as indicated. Any discrepancies with policy,
applicable legal statues, or deficiencies noted in the inspections shall be commented on via the "Remarks” section. Additionally, such
discrepancies and/or deficiencies shall be documented on an Exceptions Document and addressed to the next level of command.
Furthermore, the Exceptions Document shall include any follow-up and/or corrective action(s) taken. If this form is used as a Follow-up
Inspection, the “Follow-up Inspection” box shall be marked and only deficient items need to be re-inspected.

TYPE OF INSPECTION

(] Division Level

[[] Executive Office Level

Xl Command Level

] Voluntary Self-Inspection

Lead Inspector's Signature:

g % */0343

Follow-up Required:

[]Yes

] Follow-up Inspection

X] No

Commander's Signature:

(LAY

Date:

//Adaf

For applicable policy, refer to: GO 40.6

“Note: If a 'No- or“N/A” box is checked, the “Remarks’ section shall be utilized for explanation. - = :

1.

If the commander became aware that another
agency or organization is proposing or has submitted
a grant application to a funding agency other than the
Office of Traffic Safety (OTS) that appears to focus
on traffic safety goals clearly within the jurisdiction of
the Department, did the commander notify the
appropriate assistant commissioner?

Yes | [INo

X N/A

Remarks: There have been
none.

Has OTS grant funding, through the Highway Safety
Plan, been sought for traffic safety-related activities
for the purpose of conducting inventories, need and
engineering studies, system development or program
implementations?

[JYes | [JNo

X N/A

Remarks: Scale facility

Has the command sought grant funding to assist with
the expenses associated with the priority programs
identified by the National Highway Traffic Safety
Administration?

X Yes | [LINo

LI N/A

Remarks:

Has the commander ensured grant funds are not
being reallocated to fund other programs or used for
non-reimbursable overtime expenditures?

[JYes | [JNo

X N/A

Remarks: CRIF has not
received any grant funds at
this time

Are concept papers regarding grant funding
submitted through channels to Grants Management
Unit (GMU)?

X Yes | [INo

L1 N/A

Remarks:

Was GMU contacted to determine the current
personnel billing rates used for grant projects when
preparing concept paper budgets?

X Yes | [JNo

CIN/A

Remarks:
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST

Chapter 6
Command Grant Management

Page 20f3

Is supporting documentation of consent and
acceptance (of the work, goods, or services provided
by the state on behalf of a local government agency
as required by 23 Code of Federal Regulations Part
1250) being submitted to OTS for all grant projects
coded as “for local benefit"?

[]Yes

[INo

X N/A

Remarks: None requested

Were all copies of the grant project agreements,
revisions, and claim invoices signed by the Project
Director, or designated alternate?

] Yes

[INo

X N/A

Remarks: CRIF has not
received any grant funds at
this time.

Were all inquiries or correspondence concerning the
availability of grant funds or other contacts with grant
funding agencies coordinated/processed through
GMU?

X Yes

[INo

L] N/A

Remarks:

10.

Are all expenditures of grant funds approved by GMU
prior to entering into any obligations, with the
exception of personnel costs?

X Yes

I No

L1 N/A

Remarks:

11.

Are quarterly progress reports forwarded though
channels to GMU in accordance with the instructions
contained in the associated project MOU?

] Yes

I No

X N/A

Remarks: None awarded

12.

Are all requirements of the grant agreement and
MOU being met?

[]Yes

] No

X N/A

Remarks: None awarded

13.

Is a final project report being prepared in accordance
with the funding agency and departmental
requirements upon the termination of the grant
project?

] Yes

[ No

X N/A

Remarks: None awarded

14.

Does every invoice associated with a grant funded
project contain the project number and name?

[1Yes

I No

X N/A

Remarks: None awarded

15.

Are all purchases of grant-funded equipment
acquired under an OTS grant exceeding a unit cost
of $5,000 being documented on an Equipment
Report, Form OTS-257

[ Yes

[ No

X N/A

Remarks: None awarded

16.

Has grant funded equipment been inspected to
ensure it is being utilized in accordance with the
respective grant agreement?

1 Yes

I No

X N/A

Remarks: None awarded

17.

Are applications for federal funds in accordance with
Government Code Section 13326 including obtaining
approval from the Department of Finance and/or the
Governor's office prior to submission to the
appropriate federal authority?

This would include any of the following:

e Applications for federal funds which are not
included in the budget approved by the
Governor.

o Applications for federal funds which exceed
the amount specified in the budget.

[]Yes

I No

X N/A

Remarks: None requested
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST

Chapter 6
Command Grant Management

Page 30of3

18.

Is a federal Standard Form 424, Application for
Federal Assistance, filed with the State
Clearinghouse for all approved unbudgeted grant
requests received by the Department of Finance?

[]Yes

O No

D N/A

Remarks: None Requested

19.

Has any request for unanticipated federal funds met
the criteria for legislative notification set forth in
Control Section 28.00 of the annual Budget Act?

[]Yes

[INo

X N/A

Remarks: None Requested

20.

Are grant funds being used for their intended
purpose?

X Yes

I No

L] N/A

Remarks:

21.

Are grant applications related to the Motor Carrier
Safety Assistance Program (MCSAP) being routed
through the Commercial Vehicle Section before they
are submitted to the funding agency?

X Yes

[INo

L1 N/A

Remarks:

22.

Are grant applications related to the Homeland
Security Grant Program being routed through the
Emergency Operations Section before they are
submitted to the funding agency?

(] Yes

INo

X N/A

Remarks: None Requested

“Questions 23 through 26 pertain to the Grants Management Unit.

23.

Has GMU prepared an annual Management
Memorandum to be disseminated to all commanders
soliciting participation in the Department’s Highway
Safety Program?

[]Yes

) No

X N/A

Remarks:

24,

Did GMU send the concept paper as an attachment
to a memorandum through the Planning and Analysis
Division to Assistant Commissioner, Field, and
Assistant Commissioner, Staff, and their Executive
Assistants?

] Yes

I No

X N/A

Remarks:

25.

Did GMU route copies of the Draft Grant Agreement
using the CHP Form 60, Staff Summary Statement,
to all commands with responsibility for or that have
an interest in the project?

[]Yes

I No

Xl N/A

Remarks:

26.

Was a Memorandum of Understanding between
involved commands outlining the responsibilities of
each command prepared and distributed by GMU?

] Yes

I No

N/A

Remarks:
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STATE OF CALIFORNIA .
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL | Command: Division: ' Numper |
COMMAND INSPECTION PROGRAM ~ Merced Central | 460 |

I Evaluated by: | bate: i
INSPECTION CHECKLIST ' G. R. Lamerson, Sergeant 1 12-10-09
Chapter 6 | Assisted by: | Date:

Command Grant Management |

INSTRUCTIONS: Answer individual items with “Yes” or “No” answers, or fill in the blanks as indicated. Any discrepancies with policy,
applicable legal statues, or deficiencies noted in the inspections shall be commented on via the “Remarks” section. Additionally, such
discrepancies and/or deficiencies shall be documented on an Exceptions Document and addressed to the next level of command.
Furthermore, the Exceptions Document shall include any follow-up and/or corrective action(s) taken. If this form is used as a Follow-up
inspection, the "Foliow-up inspection” box shall be marked and only deficient items need to be re-inspected.

: Lead Inspector's Signature:
TYPE OF INSPECTION

[] Division Level X} Command Level S

-~
I ,i‘/"“-". ! /_r'_/j- L e
| [] Executive Office Level [ ] Voluntary Self-Inspection ’ =
! Follow_up ReqL“red . | ! Commander's S]gﬂaTUTET . | Date

' [0 Follow-up Inspection / | f////; | o
. OYes [RnNo | 7%/,%%47 i/z/ =L
|

|
| For applicable policy, refer to: GO 40.6 !

| Note: If a "No" or “N/A" box is checked, the “Remarks” section shall be utilized for explanation.
! 1. I the commander became aware that another - |
agency or organization is proposing or has submitted | ] Yes | [ No J X N/A | Remarks: Command has not

a grant application to a funding agency other than the | , | become aware of any allied
Office of Traffic Safety (OTS) that appears to focus | ' [ agency grant applications with
on traffic safety goals clearly within the jurisdiction of | ' ] | focus on Department’s |
! the Department, did the commander notify the | ‘ ! interests or jurisdiction.
appropriate assistant commissioner? : ! |
|' 2. Has OTS grant funding, through the Highway Safety ‘ ' :I
Plan, been sought for traffic safety-related activities [JYes | X No | [ N/A
‘ |

Remarks: To date, no
identified need for this type of
funding.

for the purpose of conducting inventories, need and

| engineering studies, system development or program

implementations? | |

[ 3. Has the command sought grant funding to assist with | [ ! |

| the expenses associated with the priority programs | Yes ‘ [INo | [CIN/A | Remarks: SIDNEY Grant with

identified by the National Highway Traffic Safety | ' | ‘ Mariposa Area.
Administration? | ‘ |

! 4. Has the commander ensured grant funds are not

| being reallocated to fund other programs or used for ‘ X Yes [INo | [JN/A | Remarks:

i non-reimbursable overtime expenditures? !

5. Are concept papers regarding grant funding |
submitted through channels to Grants Management | [] Yes [ ] No N/A | Remarks: No concept papers
Unit (GMU)? r | submitted by Area.

6. Was GMU contacted to determine the current i |
personnel billing rates used for grant projects when | [] Yes | [JNo N/A | Remarks: No concept papers |
preparing concept paper budgets? | submitted by Area.
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST

Chapter 6
Command Grant Management

Page 20f3

7. Is supporting documentation of consent and |
acceptance (of the work, goods, or services provided | [] Yes

|

{ [INo | XIN/A | Remarks: No “for local
Dy the state on behalf of a local government agency ‘ benefit” grant projects workec
as required by 23 Code of Federal Regulations Part ' | | by Area.
1250) being submitted to OTS for all grant projects | i
coded as “for Jocal benefit"? |

8. Were all copies of the grant project agreements, ' [
revisions, and claim invoices signed by the Project ! [] VYes ‘ [ No | N/A | Remarks: No grant
Director, or designated alternate? _: ! | | agreements submitted,

8. Were all inquiries or correspondence concerning the | | |
availability of grant funds or other contacts with grant ‘ Yes [INo ! L] N/A | Remarks:
funding agencies coordinated/processed through i |
GMU? ! | |

10. Are all expenditures of grant funds approved by GMU | '
prior to entering into any obligations, with the | X Yes ‘ (ONo | OIN/A | BT
exception of personnel costs? | ! | |

11. Are quarterly progress reports forwarded though | ' [ o [
channels to GMU in accordance with the instructions | [J Yes | [] No ‘ X) N/A | Remarks: No grants initiated by
contained in the associated project MOU? : | - Area. No reports.

12. Are all requirements of the grant agreement and ‘ | | o
MOU being met? | [J Yes | ] No | X NA iemarks: No grants initiated by |

| | | Alea. |

13. Is a final project report being prepared in accordance | ‘ | o i
with the funding agency and departmental | LYes | [ONo |[XIN/A | Remarks: No grants initiated by |
requirements upon the termination of the grant ! | | Area. No reports. ?
project? | ! | !

14. Does every invoice associated with a grant funded ; ‘ [ o R
project contain the project number and name? '[yes | [ONo | [XIN/A | Remarks: No grants initiated by

:- | | _- Area. No invoices.

15. Are qll purchases of grant-funded quipment‘ : [ i ,r . mitiated by ‘
acquired under an OTS grant exceeding a unit cost [JYes | [JNo |[XIN/A | Remarks: No grants inibiated by |
of $5,000 being documented on an Equipment } } Area. No equipment needed. |
Report, Form OTS-257? _ , i

16. Has grant funded equipment been inspected to | | | ' o
ensure it is being utilized in accordance with the ' [Yes | [ONo | [XIN/A | Remarks: No grants Initiated by
respective grant agreement? | ! | Area. No equipment needed.

17. Are applications for federal funds in accordance with | | o
Government Code Section 13326 including obtaining | [] Yes [ [JNo | [ N/A | Remarks. No application for

approval from the Department of Finance and/or the
Governor's office prior to submission to the
appropriate federal authority?

This would include any of the following:

» Applications for federal funds which are not
included in the budget approved by the
Governor.

« Applications for federal funds which exceed
the amount specified in the budget.

| federal funds by Area.
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST

Chapter 6
Command Grant Management

Page 3of3

18.

Is a federal Standard Form 424, Application for
Federal Assistance, filed with the State
Clearinghouse for all approved unbudgeted grant
requests received by the Department of Finance?

' [ vyes |

[ No

IN/A |

Remarks: No Standard Form
424 submitted by Area.

19.

Has any request for unanticipated federal funds met
the criteria for legislative notification set forth in
Control Section 28.00 of the annual Budget Act?

| []Yes

[ I No

i
| X N/A
i

Remarks: NoO request for
federal funds by Area.

20.

Are grant funds being used for their intended
purpose?

! X Yes |

[ No

ONA |

Remarks:

21.

Are grant applications related to the Motor Carrier
Safety Assistance Program (MCSAP) being routed
through the Commercial Vehicle Section before they
are submitted to the funding agency?

' [ Yes
| |

1 No

|
| X N/A
| ;

Remarks: NO grants

applications initiated by Area.

22,

Are grant applications related to the Homeland
Security Grant Program being routed through the
Emergency Operations Section before they are
submitted to the funding agency?

;DYes '

I No

i
| B N/A

| Remarks: No grants
| applications initiated by Area.

Questions 23 through 26 pertain to the Grants Management Unit

23.

Has GMU prepared an annual Management
Memorandum to be disseminated to all commanders
soliciting participation in the Department's Highway
Safety Program?

' [ Yes |

] No

I
<
>

Remarks:

24.

Did GMU send the concept paper as an attachment
to @ memorandum through the Planning and Analysis
Division to Assistant Commissioner, Field, and
Assistant Commissioner, Staff, and their Executive
Assistants?

[ Yes

[JNo

| Remarks:

25.

Did GMU route copies of the Draft Grant Agreement
using the CHP Form 60, Staff Summary Statement,
to all commands with responsibility for or that have
an interest in the project?

] Yes

1 No

| CINA |

Remarks:

26.

Was a Memorandum of Understanding between
involved commands outlining the responsibilities of
each command prepared and distributed by GMU?

[]Yes

) No

ONA |

Remarks:
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STATE OF CALIFORNIA .
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL Command: Division: Number:
COMMAND INSPECTION PROGRAM Salkftﬂjrbst Centra — e
valuated by: ate:
INSPECTION CHECKLIST Lt Sandra Adams 000
Chapter 6 Assisted by: Date:
Command Grant Management OT Susan Tempesta #A13642 11-17-2009

INSTRUCTIONS: Answer individual items with "Yes" or “No” answers, or fill in the blanks as indicated. Any discrepancies with policy,
applicable legal statues, or deficiencies noted in the inspections shall be commented on via the “Remarks” section. Additionally, such
discrepancies and/or deficiencies shall be documented on an Exceptions Document and addressed to the next level of command.
Furthermore, the Exceptions Document shall include any follow-up and/or corrective action(s) taken. [f this form is used as a Follow-up
Inspection, the “Follow-up Inspection” box shall be marked and only deficient items need to be re-inspected.

TYPE OF INSPECTION
[ ] Division Level ] Command Level

[ ] Executive Office Level [] Voluntary Self-Inspection

Lead inspector's Signature:

"o d s ZZ/(;:/;%«// , &7

Follow-up Required:

[ ]Yes [X] No

[] Follow-up Inspection

Commander's Signature:

St te A L Zﬂ./,;.‘:*//ﬂiff’ 7| SR SoF

Date:

For applicable policy, refer to: GO 40.6

Note: If a “No" or “N/A" box is checked, the “Remarks” section shall be utilized for explanation.

1. If the commander became aware that another
agency or organization is proposing or has submitted
a grant application to a funding agency other than the
Office of Traffic Safety (OTS) that appears to focus
on traffic safety goals clearly within the jurisdiction of
the Department, did the commander notify the
appropriate assistant commissioner?

[]Yes

[INo [ XN/A

Remarks:

2. Has OTS grant funding, through the Highway Safety
Plan, been sought for traffic safety-related activities
for the purpose of conducting inventories, need and
engineering studies, system development or program
implementations?

[]Yes

[INo | XN/A

Remarks:

3. Has the command sought grant funding to assist with
the expenses associated with the priority programs
identified by the National Highway Traffic Safety
Administration?

[]Yes

[INo [ XN/A

Remarks:

4. Has the commander ensured grant funds are not
being reallocated to fund other programs or used for
non-reimbursable overtime expenditures?

X Yes

[(INo | [N/A

Remarks:

5. Are concept papers regarding grant funding
submitted through channels to Grants Management
Unit (GMU)?

[]Yes

[LINo | XN/A

Remarks:

6. Was GMU contacted to determine the current
personnel billing rates used for grant projects when
preparing concept paper budgets?

[7] Yes

[JNo | XN/A

Remarks:
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST

Chapter 6
Command Grant Management

Page 20f3

rr

ts supporting documentation of consent and
acceptance (of the work, goods, or services provided
by the state on behalf of a local government agency
as required by 23 Code of Federal Regulations Part
1250) being submitted to OTS for all grant projects
coded as “for local benefit"?

[]Yes

1 No

X N/A

Remarks:

Were all copies of the grant project agreements,
revisions, and claim invoices signed by the Project
Director, or designated alternate?

[]Yes

[INo

X N/A

Remarks:

Were all inquiries or correspondence concerning the
availability of grant funds or other contacts with grant
funding agencies coordinated/processed through
GMU?

[]Yes

X N/A

Remarks:

10.

Are all expenditures of grant funds approved by GMU
prior to entering into any obligations, with the
exception of personnel costs?

[1Yes

X N/A

Remarks:

11.

Are quarterly progress reports forwarded though
channels to GMU in accordance with the instructions
contained in the associated project MOU?

[]Yes

X N/A

Remarks:

12.

Are all requirements of the grant agreement and
MOU being met?

X Yes

I No

LI N/A

Remarks: As described to Area from
Division operations plans

13.

Is a final project report being prepared in accordance
with the funding agency and departmental
requirements upon the termination of the grant
project?

[]Yes

[1No

X N/A

Remarks:

14.

Does every invoice associated with a grant funded
project contain the project number and name?

[]Yes

[1No

X N/A

Remarks:

15.

Are all purchases of grant-funded equipment
acquired under an OTS grant exceeding a unit cost
of $5,000 being documented on an Equipment
Report, Form OTS-25?

[]Yes

[]No

X N/A

Remarks:

16.

Has grant funded equipment been inspected to
ensure it is being utilized in accordance with the
respective grant agreement?

[]Yes

[ INo

X N/A

Remarks:

17.

Are applications for federal funds in accordance with
Government Code Section 13326 including obtaining
approval from the Department of Finance and/or the
Governor's office prior to submission to the
appropriate federal authority?

This would include any of the following:

o Applications for federal funds which are not
included in the budget approved by the
Governor.

o Applications for federal funds which exceed
the amount specified in the budget.

[]Yes

[1No

X N/A

Remarks:
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST

Chapter 6
Command Grant Management

18. Is a federal Standard Form 424, Application for
Federal Assistance, filed with the State [IYes | [ONo |XNA | Remarks:
Clearinghouse for all approved unbudgeted grant
requests received by the Department of Finance?

19. Has any request for unanticipated federal funds met .
the criteria for legislative notification set forth in [JYes | [ONo | XNA | Remarks:

Control Section 28.00 of the annual Budget Act?

20. Are grant funds being used for their intended
purpose? X Yes CINo | CIN/A

Remarks:

21. Are grant applications related to the Motor Carrier
Safety Assistance Program (MCSAP) being routed [(JYes | [INo | XN/A
through the Commercial Vehicle Section before they
are submitted to the funding agency?

Remarks:

22. Are grant applications related to the Homeland .
Security Grant Program being routed through the [JYes | [JNo | XNA | Remarks:
Emergency Operations Section before they are
submitted to the funding agency?

Questions 23:through 26:pertain to the Grants Management Unit

23. Has GMU prepared an annual Management
Memorandum to be disseminated to all commanders | []Yes | [JNo | []N/A | Remarks:

soliciting participation in the Department's Highway
Safety Program?

24. Did GMU send the concept paper as an attachment
to a memorandum through the Planning and Analysis | []Yes | [JNo | [JN/A | Remarks:

Division to Assistant Commissioner, Field, and
Assistant Commissioner, Staff, and their Executive
Assistants?

25. Did GMU route copies of the Draft Grant Agreement
using the CHP Form 60, Staff Summary Statement, JYes | [JNo | [IN/A | Remarks:

to all commands with responsibility for or that have
an interest in the project?

26. Was a Memorandum of Understanding between
involved commands outlining the responsibilities of [(JYes | [JNo | [JN/A | Remarks:

each command prepared and distributed by GMU?
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STATE OF CALIFORNIA : e :
DEP,A TMENT OF CALIFORNIA HIGHWAY PATROL Command: Division: ENapiSty

COMMAND INSPECTION PROGRAM [ [ZA&KuzAsy | cefmte | o &
EXCEPTIONS DOCUMENT SANLLA AIAMS, L /2/i1/28

Page 1 of 2

INSTRUCTIONS: This document shall be typed. Check appropriate boxes as necessary, or fill in the blanks as indicated. Enter the chapter
number of the inspection in the Chapter inspection number. Under “Forward to:" enter the next level of command where the document
shall be routed to and its due date. This document shall be utilized to document innovative practices, suggestions for statewide
improvement, identified deficiencies, corrective action plans. A CHP 51 Memorandum may be used if additional space is required.

TYPE OF INSPECTION Total hours expended on the [ Corrective Action Plan Included

[] Division Level X Command Level inspection:

2 HOURS [] Attachments Included
[ ] Executive Office Level

Forward to: Central

Follow-up Required:; Division

[]Yes X No Due Date: 12/16/2009

Chapter Inspection: Chapter 6 Grants Management

Inspector's Comments Regarding Innovative Practices:

| Command Suggestions for Statewide Improvement:

| Inspector’s Findings: |

Area complies with all direction and use of overtime involved with grants in which Central Division is
involved. Oakhurst Area has not generated any projects for which grant money was applied. Much of
the inspection did not apply to this command.

[‘Commander's Response: x Concur or [] Do Not Concur (Do Not Concur shall document basis for response) |

Inspector's Comments: Shall address non concurrence by commander (e.g., findings revised, findings unchanged,
efc.)

None.
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

Command: Division:

Chapter:

A

COMMAND INSPECTION PROGRAM m{gf{ggyg%’fr LTVt

EXCEPTIONS DOCUMENT
Page 2 of 2

LT SAnfli2A A4S

Date:
12/01 /05

Required Action: None

Corrective Action Plan/Timeline: None

[J Employee would like to discuss this report with COMMANDER’S SIGNATURE DATE
the reviewer. /
(See HPM 9.1, Chapter 8 for appeal procedures.) WV/%ZW Z7 12/11/2009
INSPECTOR'S SIGNATURE s DATE
o AAL él{ A g, L 12/11/2009
REVIEWER'S SIGNATURE = DATE

1 Reviewer discussed this report with
employee
[ ] Concur [ ] Do not concur
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL Command: Division: Number:
CONMMAND INSPECTION PROGRAM ’E\"e}ﬂ?gia Central —

valuate y: ate’
INSPECTION CHECKLIST Sgt. Todd Weichers 11-24-2009
Chapter 6 Assisted by: Date:
Command Grant Management

INSTRUCTIONS: Answer individual Hems with "Yes” or "No” answers, or fill in the blanks as indicated. Any discrepancies with policy,
applicable legal statues, or deficiencies noted in the inspections shall be commented on via the “Remarks” section. Additionally, such
discrepancies and/or deficiencies shall be documented on an Exceptions Document and addressed to the next level of command.
Furthermore, the Exceptions Document shall include any follow-up and/or corrective action(s) taken. If this form is used as a Follow-up
Inspection, the "Follow-up Inspection” box shall be marked and only deficient items need to be re-inspected.

TYPE OF INSPECTION

[ ] Division Level

[ ] Executive Office Level

X Command Level

[] Voluntary Self-Inspection

Follow-up Required:

[ ]Yes

(] Follow-up Inspection

X No

Date:

For applicable policy, refer to: GO 40.6

//30/¢5
/

Note: If.a"No" or “N/A" box is checked, the “Remarks” section shall be utilized for:explanation.-

1.

If the commander became aware that another

agency or organization is proposing or has submitted | [[] Yes [ INo | XIN/A | Remarks: This has not
a grant application to a funding agency other than the occurred in the Mariposa Area
Office of Traffic Safety (OTS) that appears to focus during this rating period.
on traffic safety goals clearly within the jurisdiction of
the Department, did the commander notify the
appropriate assistant commissioner?
2. Has OTS grant funding, through the Highway Safety
Plan, been sought for traffic safety-related activities []VYes X No | [JN/A | Remarks: No funds have
for the purpose of conducting inventories, need and been sought for this purpose
engineering studies, system development or program in the Mariposa Area.
implementations?
3. Has the command sought grant funding to assist with
the expenses associated with the priority programs Yes | [LJNo |[JN/A | Remarks: Mariposa has
identified by the National Highway Traffic Safety received grant funding for
Administration? Comprehensive Approach to
Reduce Speed (CARS 1) and
Border to Border Driving
Under the Influence grants.
4. Has the commander ensured grant funds are not
being reallocated to fund other programs or used for Yes | [JNo |[JN/A | Remarks:
non-reimpursable overtime expenditures?
5. Are concept papers regarding grant funding
submitted through channels to Grants Management ] Yes LJNo | XIN/A | Remarks: No concept papers
Unit (GMU)? were submitted by Mariposa
during this rating period.
6. Was GMU contacted to determine the current
personnel billing rates used for grant projects when [JYes | [ONo | X N/A | Remarks: No concept papers
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST

Chapter 6

Command Grant Management

Page 20f3

preparing concept paper budgets?

were submitted by Mariposa |
during this rating period.

7. Is supporting documentation of consent and

acceptance (of the work, goods, or services provided | [ JYes | [JNo | [XIN/A | Remarks: There have been
by the state on behalf of a local government agency no "for local benefit" grants
as required by 23 Code of Federal Regulations Part submitted from the Mariposa
1250) being submitted to OTS for all grant projects Area during this rating period.
coded as “for local benefit"?

8. Were all copies of the grant project agreements,
revisions, and claim invoices signed by the Project [JYes | [INo N/A | Remarks: Not during this
Director, or designated alternate? rating period.

9. Were all inquiries or correspondence concerning the
availability of grant funds or other contacts with grant | ] Yes | [_JNo | X) N/A | Remarks: Not during this
funding agencies coordinated/processed through rating period.

GMU?

10. Are all expenditures of grant funds approved by GMU . _ .
prior to entering into any obligations, with the [JYes | [No N/A | Remarks: Not during this rating
exception of personnel costs? period.

11. Are quarterly progress reports forwarded though . . _
channels to GMU in accordance with the instructions | [ Yes | [ No N/A | Remarks: Not during this rating
contained in the associated project MOU? period.

12. Are all requirements of the grant agreement and
MOU being met? Yes | [ONo | [JN/A | Remarks:

13. Is a final project report being prepared in accordance . _ .
with the funding agency and departmental Olvyes | ONo N/A | Remarks: Not during this rating
reguirements upon the termination of the grant period.
project?

14. Does every invoice associated with a grant funded o
project contain the project number and name? [ves | [JNo N/A Ren?afgs Not during this rating

period.

15. Are all purchases of grant-funded equipment
acquired under an OTS grant exceeding a unitcost | [] Yes | [JNo | [XIN/A | Remarks: Not during this rating
of $5,000 being documented on an Equipment period.

Report, Form OTS-257

16. Has grant funded equipment been inspected to
ensure it is being utilized in accordance with the [JvYes | [ONo | XIN/A | Remarks: Not during this rating
respective grant agreement? period.

17. Are applications for federal funds in accordance with
Government Code Section 13326 including obtaining | [J Yes | [JNo | X N/A | Remarks: Not during this rating

approval from the Department of Finance and/or the
Governor's office prior to submission to the
appropriate federal authority?

This would include any of the following:

»  Applications for federal funds which are not
included in the budget approved by the
Governor.

+ Applications for federal funds which exceed

_the amount specified in the budget.

period.
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Chapter 6
Command Grant Management
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18.

Is a federal Standard Form 424, Application for
Federal Assistance, filed with the State
Clearinghouse for all approved unbudgeted grant
requests received by the Department of Finance?

[]Yes

[ INo

X N/A

Remarks: Not during this rating
period.

19.

Has any request for unanticipated federal funds met
the criteria for legislative notification set forth in
Control Section 28.00 of the annual Budget Act?

[]Yes

[ No

X N/A

Remarks: Not during this rating
period.

20.

Are grant funds being used for their intended
purpose?

X Yes

[ No

CIN/A

Remarks: Not during this rating
period.

21,

Are grant applications related to the Motor Carrier
Safety Assistance Program (MCSAP) being routed
through the Commercial Vehicle Section before they
are submitted to the funding agency?

[]Yes

] No

N/A

Remarks: Not during this rating
period.

22,

Are grant applications related to the Homeland
Security Grant Program being routed through the
Emergency Operations Section before they are
submitted to the funding agency?

] Yes

] No

N/A

Remarks: Not during this rating
period.

Questions 23:through. 26 pertain to:the Grants Management Unit

23.

Has GMU prepared an annual Management
Memorandum to be disseminated to all commanders
soliciting participation in the Department's Highway
Safety Program?

[]Yes

[ INo

LI N/A

Remarks:

24,

Did GMU send the concept paper as an attachment
to a memorandum through the Pianning and Analysis
Division to Assistant Commissioner, Field, and
Assistant Commissioner, Staff, and their Executive
Assistants?

[]Yes

] No

LI N/A

Remarks:

25,

Did GMU route copies of the Draft Grant Agreement
using the CHP Form 60, Staff Summary Statement,
to all commands with responsibility for or that have

an interest in the project?

[]Yes

LIN/A

Remarks:

26.

Was a Memorandum of Understanding between
involved commands outlining the responsibilities of
each command prepared and distributed by GMU?

[]Yes

[ N/A

Remarks:
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STATE OF CALIFORNIA

DEPARTMENT OF CALIFORNIA HIGHWAY PATROL E/cl’m”?a”d: gViSiot”: | ghapte“
COMMAND INSPECTION PROGRAM hecaar erre e
EXCEPTIONS DOCUMENT Sgt. Todd Weichers 11-24-2000

Page 1 of 3

INSTRUCTIONS: This document shall be typed. Check appropriate boxes as necessary, or fill in the blanks as indicated. Enter the chapter
number of the inspection in the Chapter Inspection number. Under "Forward to:” enter the nex! level of command where the document
shall be routed to and its due dale. This document shall be utilized to document innovative practices, suggestions for statewide
improvement, identified deficiencies, corrective action plans. A CHP 51 Memorandum may be used if additional space is required.

TYPE OF INSPECTION Total hours expended on the [] Corrective Action Plan Included
[] Division Level [X) Command Level | nspection: 3
O five Office Level [] Attachments Included
xecutive Office Leve
. Forward to:
Follow-up Required: Central Division
[ Yes No Due Date:

‘Chapterinspection:

Inspector's Comments Regarding Innovative Practices:
The Mariposa Area utilizes monies from the Border to Border DUI Enforcement Grant not just for roving
DUI enforcement and DUI check points, but for the Simulated Impaired DriviNg Experience or “SIDNE
program. This program is a battery powered vehicle that simulates the effects of impairment from
alcohol and/or drugs on a motorist’s driving skills. The program is performed at local area high schools
and colleges and universities throughout the State.

|

| Command Suggestions for Statewide Improvement: |
None.

| Inspector's Findings: |
The inspector found no discrepancies in the Mariposa Area with the exception of “RDO” not being

placed in the notes section of the daily 415 when overtime is worked on a regular day off (RDO). This
was simply an oversight as days off are checked regularly on the master schedule when overtime is
worked to insure the day isn't other than a RDO when worked during normal work hours.

| Commander's Response: [ Concur or [] Do Not Concur (Do Not Concur shall document basis for response) |
The Mariposa Area understands the importance of grant funding and its proper implementation to assist
in achieving the goals set forth in the Departments 2008-2010 Strategic Plan. Not only will utilizing grant
funds reduce the number of DUI drivers on California's roadways but it will reduce the number of

collisions and the mileage death rate, making the roadways safer for all motorists driving throughout the
State.
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STATE OF CALIFORNIA

DEPARTMENT OF CALIFORNIA HIGHWAY PATROL ‘li;,l’m“f'a"d-' g"is“’t’“ | ghamﬁ'ff
COMMAND INSPECTION PROGRAM |- 57PS%8 Boid ==
EXCEPTIONS DOCUMENT Sgt. Todd Weichers 11-24-2008
Page 2 of 3

Inspector's Comments: Shall address non concurrence by commander (e.g., findings revised, findings unchanged,
etc.)

Supervisors will ensure “RDO” is placed in the notes section when overtime is worked on a regular day
off.
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STATE OF CALIFORNIA

DEPARTMENT OF CALIFORNIA HIGHWAY PATROL K/‘;m”?a”d: %"is“’tnj : ghaple“ \
COMMAND INSPECTION PROGRAM gt Sl e
EXCEPTIONS DOCUMENT Sgt. Todd Weichers 11-24-2009 |
Page 3 of 3

Required Action

Corrective Action Plan/Timeline

None.
e
L] Employee would like to discuss this report with COMMANDER'S SIGN ’TURF DATE
the reviewer, - e - —_ /
(See HPM 9.1, Chapter 8 for appeal procedureg/ ~ . LA / //gﬂ/ﬁ'f
//rds TOR'S SIBWATURE 7 DATE =~ 7
iz A W 11-24-2009
| A v L :
[_] Reviewer discussed this report with LREVIEWER'S SIGNATURE DATE
employee
[] Concur [_] Do not concur
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STATE OF CALIFORNIA Command: Division: Chapter:
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL Madera Central 8 '
COMMAND INSPECTION PROGRAM e > __
EXCEPTIONS DOCUMENT D. Paris oS
Page 1 0of 3

INSTRUCTIONS: This document shall be typed. Check appropriate boxes as necessary, or fill in the blanks as indicated. Enter the chapter
number of the inspection in the Chapter Inspection number. Under "Forward to:" enter the next level of command where the document
shall be routed to and its due date. This document shall be utilized to document innovative practices, suggestions for statewide
improvement, identified deficiencies, corrective action plans. A CHP 51 Memorandum may be used if additional space is required.

TYPE OF INSPECTION Total hours expended on the [] Corrective Action Plan Included
[] Division Level [X] Command Level | Inspection:
[ Attachments Included

[[] Executive Office Level 3 Hours

Forward to:

Follow-up Required:

[]Yes

Chapterilnspectioni= s i

Due Date: 11/23/09

X No

Inspector's Comments Regarding Innovative Practices:

No innovative practices have been initiated or reviewed at the command level.

| Command Suggestions for Statewide Improvement: |

No comment at this time

| Inspector’s Findings:

Command is operating within the parameters of all grant funded projects. Overtime reimbursable
contracts are monitored and all related documents are reviewed for accurate documentation of project.
All civil declarations are properly recorded on the CHP 90, included is the CHP 415 with accurate and

thorough recordation of the time.

| Commander’'s Response: [X] Concur or [] Do Not Concur (Do Not Concur shall document basis for response) |

Llnspect(-)_r's Comme_nt*s: Shall address ngn concurrence by Egmmander (e.g., findings revised, findings unchanged,

CHP 680A (Rev. 02-09) OP] 010



STATE OF CALIFORNIA

Command:

Division:

Chapter:

DEPARTMENT OF CALIFORNIA HIGHWAY PATROL Mad Central 6
COMMAND INSPECTION PROGRAM o enra S
[EXCEPTIONS DOCUMENT D. Paris 11/04/08
Page 2 of 3

[‘etc.)
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STATE OF CALIFORNIA Command: Division: Chapt
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL Madera C t“' | 6 apter.
COMMAND INSPECTION PROGRAM A ente S -
.EXCEPTIONS DOCUMENT D. Paris 11/04/09 |
Page 3 of 3
quireapACtionBS N s S L R R R SRR
Corrective Action Plan/Timeline
N/A
] Employee would like to discuss this report with CQMMANEEER'S SIGNATURE DATE
the reviewer. 9 \ \\
(See HPM 9.1, Chapter 8 for appeal procedures.) \“::)J" [ S 1112109
INSPECT@R'S SIGNATURE DATE
- % 11/05/09
) o
[] Reviewer discussed this report with REVIEWER'S SIGNATURE DATE
employee
[] Concur ] Do not concur

CHP 680A (Rev. 02-09) OP1010



Page 10f3

STATE OF CALIFORNIA

DEPARTMENT OF CALIFORNIA HIGHWAY PATROL Command: Division: Number:
COMMAND INSPECTION PROGRAM | Madera_ e 10
INSPECTION CHECKLIST Dva ;;’";risy' 231‘70 4/09
Chapter 6 Assisted by: Date:
Command Grant Management B. Hefner 11/04/09

INSTRUCTIONS: Answer individual items with “Yes” or "No" answers, or fill in the blanks as indicated. Any discrepancies with policy,
applicable legal statues, or deficiencies noted in the inspections shall be commented on via the “Remarks"” section. Additionally, such
discrepancies and/or deficiencies shall be documented on an Exceptions Document and addressed to the next level of command.
Furthermore, the Exceptions Document shall include any foliow-up and/or corrective action(s) taken. If this form is used as a Follow-up
Inspection, the "Follow-up Inspection” box shall be marked and only deficient items need to be re-inspected.

Lead Inspector's Signature:
TYPE OF INSPECTION

[C] Division Level Command Level
—

[T Executive Office Level [[1 Voluntary Self-Inspection e - /

FoIIow—up Required: Commander's S&gnalure: : Date:

] Follow-up Inspection ( \

[ ]Yes X No ol ) N e W\l o7

For applicable policy, refer to: GO 40.6
iSloheoke e REmanks, SectonSnAlDE UtIZE A OT EXPIANAtION S b e it de

1. If the commander became aware that another ,
agency or organization is proposing or has submitted | [J Yes | [JNo | XIN/A | Remarks: Has not occurred.
a grant application to a funding agency other than the
Office of Traffic Safety (OTS) that appears to focus
on traffic safety goals clearly within the jurisdiction of
the Department, did the commander notify the
appropriate assistant commissioner?

2. Has OTS grant funding, through the Highway Safety
Plan, been sought for traffic safety-related activities CJYes | XINo | [JN/A | Remarks:
for the purpose of conducting inventories, need and
engineering studies, system deveiopment or program
implementations?

3. Has the command sought grant funding to assist with
the expenses associated with the priority programs Yes | XNo |[JN/A | Remarks:
identified by the National Highway Traffic Safety
Administration?

4. Has the commander ensured grant funds are not
being reallocated to fund other programs or used for | [X Yes | [JNo | [IN/A | Remarks:
non-reimbursable overtime expenditures?

5. Are concept papers regarding grant funding
submitted through channels to Grants Management ] Yes [JNo | X N/A | Remarks: Has not occurred.
Unit (GMU)?

6. Was GMU contacted to determine the current
personnel billing rates used for grant projects when [JYes | [INo | X N/A | Remarks: Has not occurred.

preparing concept paper budgets?
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INSPECTION CHECKLIST

Chapter 6
Command Grant Management
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7.

Is supporting documentation of consent and
acceptance (of the work, goods, or services provided
by the state on behalf of a local government agency
as required by 23 Code of Federal Regulations Part
1250) being submitted to OTS for all grant projects
coded as “for local benefit"?

[ Yes

[ No

X N/A

Remarks:

Were all copies of the grant project agreements,
revisions, and claim invoices signed by the Project
Director, or designated alternate?

[ Yes

CJ No

B N/A

Remarks:

Were all inquiries or correspondence concerning the
availability of grant funds or other contacts with grant
funding agencies coordinated/processed through
GMU?

X Yes

I No

CIN/A

Remarks:

10.

Are all expenditures of grant funds approved by GMU
prior to entering into any obligations, with the
exception of personnel costs?

[] Yes

[JNo

XI N/A

Remarks:

1.

Are quarterly progress reports forwarded though
channels to GMU in accordance with the instructions
contained in the associated project MOU?

[JYes

CJNo

B N/A

Remarks:

12.

Are all requirements of the grant agreement and
MOU being met?

(] Yes

[J No

X N/A

Remarks:

13.

Is a final project report being prepared in accordance
with the funding agency and departmental
requirements upon the termination of the grant

project?

[ Yes

I No

X N/A

Remarks;:

14.

Does every invoice associated with a grant funded
project contain the project number and name?

] Yes

O No

DX N/A

Remarks:

15.

Are all purchases of grant-funded equipment
acquired under an OTS grant exceeding a unit cost
of $5,000 being documented on an Equipment
Report, Form OTS-257

X Yes

CJNo

LIN/A

Remarks:

16.

Has grant funded equipment been inspected to
ensure it is being utilized in accordance with the
respective grant agreement?

X Yes

I No

CIN/A

Remarks:

17.

Are applications for federal funds in accordance with
Government Code Section 13326 including obtaining
approval from the Department of Finance and/or the
Governor's office prior to submission to the
appropriate federal authority?

This would include any of the following:

e Applications for federal funds which are not
included in the budget approved by the
Governor.

¢ Applications for federal funds which exceed
the amount specified in the budget.

[J Yes

] No

X N/A

Remarks:
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST

Chapter 6
Command Grant Management

18. |s a federal Standard Form 424, Application for .
Federal Assistance, filed with the State [JYes | [JNo NJ/A | Remarks:

Clearinghouse for all approved unbudgeted grant
requests received by the Department of Finance?

19. Has any request for unanticipated federal funds met '
the criteria for legislative notification set forth in [JYes | [ONo | X N/A | Remarks:

Control Section 28.00 of the annual Budget Act?

20. Are grant funds being used for their intended .
purpose? XK Yes | [INo |[JN/A | Remarks:

21. Are grant applications related to the Motor Carrier
Safety Assistance Program (MCSAP) being routed (JYes | CONo | [XIN/A | Remarks:
through the Commercial Vehicle Section before they
are submitted to the funding agency?

22. Are grant applications related to the Homeland
Security Grant Program being routed through the [JYes | ONo |[XN/A | Remarks:
Emergency Operations Section before they are
submitted to the funding agency?

Ealesfionsepiihetdhis Dithess iManage

23. Has GMU prepared an annual Management
Memorandum to be disseminated to all commanders | [JYes | [JNo | [JN/A | Remarks:
soliciting participation in the Department’s Highway
Safety Program?

24. Did GMU send the concept paper as an attachment
to a memorandum through the Planning and Analysis | []Yes | [JNo | [JN/A | Remarks:
Division to Assistant Commissioner, Field, and
Assistant Commissioner, Staff, and their Executive
Assistants?

25. Did GMU route copies of the Draft Grant Agreement
using the CHP Form 60, Staff Summary Statement, [OYes | [ONo | JN/A | Remarks:
to all commands with responsibility for or that have
an interest in the project?

26. Was a Memorandum of Understanding between
involved commands outlining the responsibilities of [JYes | (ONo | [JN/A | Remarks:

each command prepared and distributed by GMU?
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STATE OF CALIFORNIA

DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

CONMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST

Chapter 6

Command Grant Management

Page 1of3
Command: Division: Number:
Hanford Area | Central Division
Evaluated by: Date:
Doug Puder, ID 10045 11/20/2009
Assisted by: Date:
N/A

INSTRUCTIONS: Answer individual items with "Yes” or “No" answers, or fill in the blanks as indicated. Any discrepancies with policy,
applicable legal statues, or deficiencies noted in the inspections shall be commented on via the “Remarks” section. Additionally, such
discrepancies and/or deficiencies shall be documented on an Exceptions Document and addressed to the next level of command.
Furthermore, the Exceptions Document shall include any follow-up and/or corrective action(s) taken. If this form is used as a Follow-up
Inspection, the "Follow-up Inspection” box shall be marked and only deficient items need to be re-inspected.

TYPE OF INSPECTION
(] Division Level

Lead Inspector's Signature

X Command Level

[] Voluntary Self-Inspection

[[] Executive Office Level
FO”OW-up Requ]red; Commander's Signature: Date:
(] Follow-up Inspection @ D 0 ///’Z(ﬁ /L&O%

[ ]Yes

For applicable policy, refer to: GO 40.6

Note: If a "No" or "N/A” box is checked, the "Remarks’ section shall be utilized for explanation.

1. If the commander became aware that another Remarks:
agency or organization is proposing or has submitted []Yes [INo | XN/A | Notaware that this has
a grant application to a funding agency other than the occurred locally.
Office of Traffic Safety (OTS) that appears to focus
on traffic safety goals clearly within the jurisdiction of
the Department, did the commander notify the
appropriate assistant commissioner?
2. Has OTS grant funding, through the Highway Safety Remarks:
Plan, been sought for traffic safety-related activities [1Yes X No [ ] N/A | We have contacted Grants
for the purpose of conducting inventories, need and Management Unit but the
engineering studies, system development or program requirements of such a
implementations? submission were too
cumbersome and time
consuming.
3. Has the command sought grant funding to assist with Remarks:
the expenses associated with the priority programs []Yes X No [J N/A | See above.
identified by the National Highway Traffic Safety :
Administration?
4. Has the commander ensured grant funds are not Remarks:
being reallocated to fund other programs or used for X Yes CINo | CIN/A
non-reimbursable overtime expenditures?
5. Are concept papers regarding grant funding Remarks:
submitted through channels to Grants Management []Yes X No [] N/A | We have contacted Grants
Unit (GMU)? Management Unit but the
requirements of such a
submission were too
cumbersome and time
consuming.
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COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 6
Command Grant Management

6. Was GMU contacted to determine the current
personnel billing rates used for grant projects when [ ] Yes I [INo | XN/A | Remarks:
preparing concept paper budgets? None submitted

7. ls supporting documentation of consent and
acceptance (of the work, goods, or services provided | []Yes | [JNo | X N/A | Remarks:
by the state on behalf of a local government agency N/A to Area
as required by 23 Code of Federal Regulations Part
1250) being submitted to OTS for all grant projects
coded as “for local benefit'?

8. Were all copies of the grant project agreements,
revisions, and claim invoices signed by the Project JYes | [ONo | XN/A | Remarks:
Director, or designated alternate? N/A to Area

9. Were all inquiries or correspondence concerning the
availability of grant funds or other contacts with grant | [JYes | [JNo | XN/A | Remarks:
funding agencies coordinated/processed through N/Ato Area
GMU?

10. Are all expenditures of grant funds approved by GMU Remarks:
prior to entering into any obligations, with the [IYes | [ONo [ XN/A N72\1T05Area
exception of personnel costs?

11. Are quarterly progress reports forwarded though e
channels to GMU in accordance with the instructions | [JYes | [JNo | X N/A szatrosArea
contained in the associated project MOU?

12. Are all requirements of the grant agreement and
MOU being met? [(JYes | [JNo | XN/A | Remarks: N/Ato Area

13. Is a final project report being prepared in accordance Bemarks: '
with the funding agency and departmental [IYes | (JNo |XNI/A Nj,r:atroSArea
requirements upon the termination of the grant
project?

14. Does every invoice associated with a grant funded B e
project contain the project number and name? [IYes | [ONo |XN/A N/A to Area

15. Are all purchases of grant-funded equipment Remarks:
acquired under an OTS grant exceeding a unitcost | [JYes | [JNo |XN/A szatrosArea
0f $5,000 being documented on an Equipment
Report, Form OTS-25?

16. Has grant funded equipment been inspected to Bemarks:
ensure it is being utilized in accordance with the [JYes | [ONo |XNA Nizatros,'é\rea
respective grant agreement?

17. Are applications for federal funds in accordance with )
Government Code Section 13326 including obtaining | [JYes | [JNo | X N/A rFijZa‘cgsArea
approval from the Department of Finance and/or the
Governor's office prior to submission to the

appropriate federal authority?
l This would include any of the following:
¢ Applitations forfederal fonds whith =re niot
included in the budget approved by the
Governor.
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Chapter 6
Command Grant Management

Page
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i

* Applications for federal funds which exceed
the amount specified in the budget.

18.

Is a federal Standard Form 424, Application for
Federal Assistance, filed with the State
Clearinghouse for all approved unbudgeted grant
requests received by the Department of Finance?

[]Yes

[ No

Remarks:
AN N/A to Area

19.

Has any request for unanticipated federal funds met
the criteria for legislative notification set forth in
Control Section 28.00 of the annual Budget Act?

[ Yes

[ No

/ Remarks:
AN N/A to Area

20.

Are grant funds being used for their intended
purpose?

X Yes

[ No

D N/A Remarks:

21.

Are grant applications related to the Motor Carrier
Safety Assistance Program {(MCSAP) being routed
through the Commercial Vehicle Section before they
are submitted to the funding agency?

[] Yes

[JNo

Remarks:
XNIA N/A to Area

22.

Are grant applications related to the Homeland
Security Grant Program being routed through the
Emergency Operations Section before they are
submitted to the funding agency?

[]Yes

[ No

Remarks:
X N/A N/A to Area

Questions 23 through 26 pertain to the Grants Managemen

t Unit

23.

Has GMU prepared an annual Management
Memorandum to be disseminated to all commanders
soliciting participation in the Department's Highway
Safety Program?

[ Yes

(I No

[J N/A | Remarks:

24,

Did GMU send the concept paper as an attachment
to @ memorandum through the Planning and Analysis
Division to Assistant Commissioner, Field, and
Assistant Commissioner, Staff, and their Executive
Assistants?

[] Yes

[JNo

[JN/A | Remarks:

25,

Did GMU route copies of the Draft Grant Agreement
using the CHP Form 60, Staff Summary Statement,
to all commands with responsibility for or that have
an interest in the project?

[] Yes

[J No

[JN/A | Remarks:

26.

Was a Memorandum of Understanding between
involved commands outlining the responsibilities of

[J Yes

each command prepared and distributed by GMU?

I No

[CI NIA | Remarks:
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST

Chapter 6
Command Grant Management

Page 10f 3
Command: Division: Number;
Fresno Central
Evaluated by: Date:
Sergeant R. DeChamplain 12/15/2009
Assisted by: Date:

INSTRUCTIONS: Answer individual items with “Yes” or “No” answers, or fill in the blanks as indicated. Any discrepancies with policy,
applicable legal statues, or deficiencies noted in the inspections shall be commented on via the "Remarks” section. Additionally, such
discrepancies and/or deficiencies shall be documented on an Exceptions Document and addressed to the next level of command.
Furthermore, the Exceptions Document shall include any follow-up and/or corrective action(s) taken. If this form is used as a Follow-up
Inspection, the “Follow-up Inspection” box shall be marked and only deficient items need to be re-inspected.

Lead inspector's Signature:
TYPE OF INSPECTION _
[_] Division Level Command Level /Z7
[[] Executive Office Level [] Voluntary Self-Inspection / / Z//
Follow—up Required: Commander's Signature: Date:
(] Follow-up Inspection -
[ ]Yes No ’_—Q\ / 2//7;7
N
For applicable policy, refer to: GO 40.6
INote: fas N T N/A boxiS cheoked the sRemarks . eectbnsnalibe il ized rorexplataton.
1. If the commander became aware that another
agency or organization is proposing or has submitted | [ ] Yes | [C] No N/A | Remarks: Has not occurred.
a grant application to a funding agency other than the
Office of Traffic Safety (OTS) that appears to focus
on traffic safety goals clearly within the jurisdiction of
the Department, did the commander notify the
appropriate assistant commissioner?
2. Has OTS grant funding, through the Highway Safety
Plan, been sought for traffic safety-related activities [1Yes | [INo N/A | Remarks: Grant funding of
for the purpose of conducting inventories, need and this type is coordinated
engineering studies, system development or program through the Grants
implementations? Management Unit.
3. Has the command sought grant funding to assist with
the expenses associated with the priority programs [dYes | XINo |[JN/A | Remarks: No requests were
identified by the National Highway Traffic Safety located during inspection.
Administration?
4. Has the commander ensured grant funds are not
being reallocated to fund other programs or used for Yes | [JNo |[]N/A | Remarks:
non-reimbursable overtime expenditures?
5. Are concept papers regarding grant funding
submitted through channels to Grants Management | ] Yes | [_INo | [XIN/A | Remarks: The last concept
Unit (GMU)? paper submitted by Area was
May 2008.
6. Was GMU contacted to determine the current
personnel billing rates used for grant projects when [lYes | [INo |[XIN/A | Remarks: No papers
preparing concept paper budgets? submitted for 2009-2010.
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST

Chapter 6
Command Grant Management

Page 20f3

7. ls supporting documentation of consent and

acceptance (of the work, goods, or services provided | [ ]Yes | [JNo | X N/A | Remarks: Area has no local
by the state on behalf of a local government agency grants to report on.

as required by 23 Code of Federal Regulations Part

1250) being submitted to OTS for all grant projects

coded as “for local benefit"?

8. Were all copies of the grant project agreements,
revisions, and claim invoices signed by the Project [JYes | [No |[XIN/A | Remarks: Thisis handied by
Director, or designated alternate? GMU,

9. Were all inquiries or correspondence concerning the
availability of grant funds or other contacts with grant | [] Yes | [JNo | XI N/A | Remarks: This is handled by
funding agencies coordinated/processed through GMU.

GMU?

10. Are all expenditures of grant funds approved by GMU o
prior to entering into any obligations, with the CJYes | [ONo |[X N/A | Remarks: This is handied by GMU.
exception of personnel costs?

11. Are quarterly progress reports forwarded though ‘
channels to GMU in accordance with the instructions | [] Yes | [ No | [XI N/A | Remarks: Thefe are no active grants
contained in the associated project MOU? P '

12. Are all requirements of the grant agreement and )

MOU being met? Oives | DINo |BINA | o espond tothi a0

13. Is afinal project report being prepared in accordance o
with the funding agency and departmental CJYes | [ONo R, || SEmETkS: THISHS hentlechby I
requirements upon the termination of the grant

__project?

14. Does every invoice associated with a grant funded o
project contain the project number and name? [TYes | [ONo |[XIN/A | Remarks: This is handied by GMU.

15. Are all purchases of grant-funded equipment .
acquired under an OTS grant exceeding a unit cost [1Yes | [INo YA pff SEMErEE THISKE hiandled by Gl
of $5,000 being documented on an Equipment
Report, Form OTS-257

16. Has grant funded equipment been inspected to .
ensure it is being utilized in accordance with the [(JYes | [ONo |[XIN/A | Remarks This is handied by GMU.
respective grant agreement?

17. Are applications for federal funds in accordance with o
Government Code Section 13326 including obtaining | []Yes | [INo | [XI N/A | Remarks: This s handied by GMU.

approval from the Department of Finance and/or the
Governor’s office prior to submission to the
appropriate federal authority?

This would include any of the following:

» Applications for federal funds which are not
included in the budget approved by the
Governor.

* Applications for federal funds which exceed
the amount specified in the budget.
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST

Chapter 8
Command Grant Management

Page 3of3

18. Is a federal Standard Form 424, Application for

Emergency Operations Section before they are
submltted to the funln

23 Has GMU prepared an annual Management
Memorandum to be disseminated to all commanders
soliciting participation in the Department’s Highway
Safety Program?

Federal Assistance, filed with the State (dYes | [INo | [XIN/A | Remarks: This s handied by GMU.
Clearinghouse for all approved unbudgeted grant
requests received by the Department of Finance?

19. Has any request for unanticipated federal funds met .
the criteria for legislative notification set forth in [dYes | [JNo | [XIN/A | Remarks: This s handled by GMU.
Control Section 28.00 of the annual Budget Act?

20. Are grant funds being used for their intended
purpose? Yes | [JNo | [JN/A | Remarks:

21. Are grant applications related to the Motor Carrier o
Safety Assistance Program (MCSAP) being routed [dYes | [ONo | [XIN/A | Remarks: This is handled by GMU.
through the Commercial Vehicle Section before they
are submitted to the funding agency?

22. Are grant applications related to the Homeland . :
Security Grant Program being routed through the [dYes | [JNo | [XIN/A | Remarks:This s handled by GMU.

Remarks:

24. Did GMU send the concept paper as an attachment
to a memorandum through the Planning and Analysis
Division to Assistant Commissioner, Field, and
Assistant Commissioner, Staff, and their Executive
Assistants?

Remarks:

25. Did GMU route copies of the Draft Grant Agreement
using the CHP Form 60, Staff Summary Statement,
to all commands with responsibility for or that have
an interest in the project?

[JYes

[ No

CIN/A

Remarks:

26. Was a Memorandum of Understanding between
involved commands outlining the responsibilities of
each command prepared and distributed by GMU?

[1Yes

] No

CIN/A

Remarks:
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT

Page 2 of 3

Command: Division: Chapter:

Fresno Central 6

Inspected by: Date:
12/15/2009

Sergeant R. DeChamplain

etc.)

Inspector's Comments: Shall address non concurrence by commander (e.g., findings revised, findings unchanged,
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SEQXER%E%TL e Lo HIGHWAY PATROL g’r”e";;ng g\gsri:tnr:a | ghapter:
COMMAND INSPECTION PROGRAM repected Ty Date:
EXCEPTIONS DOCUMENT Sergeant R. DeChamplain 12/15/2009

Page 3 of 3

R iEATIONG:

Corrective Action Plan/Timeline

N/A — Beyond the upward notification initiated by this inspection, Area can not act.

L] Employee would like to discuss this report with CQi 'S SIGNATURE DATE
the reviewer. :
(See HPM 9.1, Chapter 8 for appeal procedures.) [ E g e / 2’4}’/07‘
INSPE 'SSIGNATURE DATE
ﬁi—\/ L 12/ (F
] Reviewer discussed this report with REVIEWER'S SIGNATURE DATE
employee
] Concur [] Do not concur
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